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Jeffersonville Elementary School 

Office of the Principal 
 

675 Bullard Road  
Jeffersonville, Georgia 31044 

945-3114 • FAX (478) 945-3228 
 

 

Dear Parents and Guardians: 
 

Welcome to Jeffersonville Elementary School. We are proud of our dedicated, experienced staff 

and enthusiastic learners! 
 

As demands and complexities of teaching children increase, it becomes more evident that we need 

to work together to ensure that our children reach their potential. We believe that all of us – the 

school and the community–must work together in an extended family environment to ensure 

success for all our students. We believe it is everyone’s responsibility to empower children with 

the creative, intellectual, and decision-making skills necessary for them to become academically, 

socially, physically, and emotionally successful and responsible. 
 

With that philosophy in mind, you are invited to be an active participant at Jeffersonville 

Elementary School. Whether you are a classroom volunteer, a member of the PTO or a special 

event participant, you are encouraged to be involved! Research on schools clearly demonstrates 

that parent participation in their child’s school coincides with a greater likelihood of academic 

success for their child. 
 

It is our desire to keep you informed of all that happens at school. Up-to-date and additional 

information will be sent to you through the weekly “Wednesday Folder” and will appear on our 

school web and Facebook pages. If you have questions or concerns that arise at any time, please 

do not hesitate to give your child’s teacher or me a call. I look forward to having a long and 

rewarding relationship with you and your family. 
 

Sincerely, 
 
 
 

Jamie Paulk, Principal 
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Mission Statement  
The mission of Twiggs County Public Schools is to inspire, challenge and prepare all students to 
compete globally. 
 
Vision Statement 
Generating Excellence: One Team...One Goal! 
 
System Goals  
Goal #1: TCPS will increase academic achievement and success. 
Goal #2: TCPS will increase organizational effectiveness.  
Goal #3: TCPS will dedicate itself to professional learning that supports high student 

achievement. 
Goal #4: TCPS will ensure student and stakeholder engagement and support. 
 
Motto 
Together We Inspire Great Gains for Students 
 
School Philosophy   
Our philosophy at JES is to encourage academic gains and promote individual uniqueness.  We 
believe in promoting an environment where a proactive systematic approach to educating students 
and creating a safe learning environment is our primary focus. Administrators, teachers, staff, 
students, and parents work together to create a positive school environment. While we strive to 
ensure safety, discipline challenges may hamper our efforts to provide a daily productive learning 
environment.  Therefore, we have established a discipline practice that is designed to incorporate 
clear expectations, appropriate consequences and continuous conversations to shift the behavior to 
a more positive interaction. Behavioral expectations are defined, taught and modeled by everyone 
and rewarded when attained.  
 
We understand that parents are instrumental in encouraging positive behavior in their children; 
therefore, we always welcome parental involvement that supports the climate and culture we have 
created at JES. Proactive parent meetings with the teacher and appropriate school staff will be 
conducted to address issues concerning a student. Parents are encouraged to take an active, positive 
role in their child’s education; express high expectations to their children; and set goals for positive 
behavioral change. 
 
Purpose of Student Handbook and Code of Conduct  
This 2018-2019 Student Handbook and Code of Conduct contains information for students and 
parents/guardians. Members of the JES Leadership Team and School Council developed the 
information in this handbook, and we urge parents/guardians to read and discuss this handbook 
with their children. This handbook is approved by the Twiggs County Board of Education and 
addresses most uniform occurrences in any public school. Since it is not possible for this handbook 
to address all issues that might arise during the school year, parents/guardians and students do 
understand that school administrators will use their professional judgment to make decisions in 
specific situations and in situations not covered in this handbook. 
 

The administrators and teachers of Jeffersonville Elementary School seek to improve the student-
learning environment by improving student behavior and discipline. Administrators and teachers 
have high expectations that students will behave in a way that facilitates learning for themselves 
and others. Students are expected to respect school employees and each other; to obey policies 
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adopted by the Board; and to follow school and classroom rules. The school reserves the right to 
punish behavior that is subversive to good order and discipline in the school. 
  
Academics  
Academics are important!  Academics are one of the ways that we ensure that we are aiding all 

students in the journey of success.  Since early learning is the foundation for continuous learning, 

we work diligently to create an academic environment that is rigorous, taught according to state 

requirements, and focused on prescribed success criteria.  We use a traditional grading system that 

promotes mastery of learned concepts.   
 
Academic Integrity   
Students are expected to submit work for evaluation that has been completed solely by that 
student, unless group assignments have been so designated. Academic integrity is expected at all 
times. If a student is found cheating on a graded assignment, the student will not receive credit for 
that assignment and will face possible disciplinary action. The following actions are considered 
to be violations of academic integrity: 
  

 Using unauthorized materials in a test situation 

 Receiving unauthorized information on a test 

 Knowingly giving information from a test situation to another student 

 Passing answers to questions to someone who has not taken the test 

 Turning in work for credit that is not the student’s own  
 Plagiarism 

 Using electronic devices to locate/provide answers is prohibited 
 
FERPA Notice: Educational Records   
A cumulative academic/attendance/behavior record is kept for each student enrolled in Twiggs 
County Public Schools. A parent/guardian is permitted to obtain a copy of the education records 
of his/her child (under the age of 18 years) upon reasonable notice. 
 
Personally identifiable information from an educational record (not specified as directory 
information) will not be released by the school system without prior written consent of the 
parent/guardian or eligible student except under the following circumstances: 
 

 Disclosures will be made to school administrators, teachers, or other professionals in 
performing his/her official tasks.  

 Records will be sent to a school where the student seeks to enroll or has enrolled upon 
request of that school. 

 
 Disclosures will be made to federal or state officials in connection with the audit of 

education programs. 
 

 Disclosures will be made in connection with financial aid applications of the student to 
determine the eligibility for and amount of aid, as well as enforcement of the terms and 
conditions of financial aid.  

 Disclosures will be made to comply with state law, Internal Revenue Service laws and 

regulations, judicial orders or lawfully used regulations, judicial orders or lawfully issued 

subpoenas.  A reasonable effort will be made to notify parents/guardians or eligible 

students in advance of such disclosures.   
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 Disclosures will be made to organizations conducting studies on behalf of or by 
educational institutions. 

 Disclosures may be made to accrediting institutions to carry out their accrediting 
function. 

 Disclosures will be made in connection with a health or safety emergency. 
 
Under provisions of Family Educational Rights and Privacy Act (FERPA) (10 U.S.C. 
1232g), parents/guardians have a right to: 
 

 Inspect and review the records of a student who is their child. The right to view the 
student records of a student who is eighteen (18) years or older is retained solely by the 
student. The right to view his/her student records transfers from parents/guardians to the 
student when he/she reaches the age of majority (age 18.)

 Challenge the content of an educational record that a parent or eligible student contends 
is inaccurate.

 Request a hearing, should the school deny the challenge. (For information about how to 
challenge the records or request a hearing, contact Student Services.)

 
Any parent/guardian or eligible student who wishes to exercise inspection rights under this Act 

must make a request in writing to the school’s principal. The inspection will be granted within a 

45-day period. To request the school district to amend a record, parents or eligible students should 

write the school principal, specify the part of the record they want changed, and specify the reason 

it is inaccurate, misleading, or otherwise in violation of the student's privacy or other rights. If the 

district decides not to amend the record, it will notify the parents or eligible students of the decision 

and inform them of their right to a hearing. If you as a parent or eligible student believe the school 

system has failed to comply with the requirements of FERPA, you may file with the United States 

Department of Education a complaint under 20 C.F.R. 99.64 concerning the alleged failures by the 

TCBOE to comply with the requirements of the Act or the regulations promulgated there under. 

The name and address of the Office that administers FERPA is: Family Policy Compliance Office, 

U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 20202-5920. 
 
Special Education records are retained until the student reaches the age of 22 years. The Division 
of Exceptional Students posts an announcement of intent to destroy special education records at 
the end of each school year in the local paper with instructions as to how to obtain copies prior to 
destruction. 
 
All requests for copies of student records for students who have withdrawn from the system 
should be addressed to the school the student last attended until five years past graduation. After 
that period, transcripts of graduates may be requested from the Board of Education Office of 
Twiggs County Public Schools located at: 952 Main Street, Jeffersonville, GA 31044. If you have 
additional questions regarding educational records, please call the Director of Student 
Services for Twiggs County Public Schools (478) 945-3127. 
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English Speakers of Other Languages (ESOL)   
Many students who enter the school system from other countries or speak another language at 
home may need additional language assistance to succeed in school. The English Speakers of Other 
Languages (ESOL) program is designed to meet the needs of English language learners at the 
elementary, middle and high school levels. The ESOL program is federally mandated and was 
established to ensure equal access to the school system’s instructional program for those students 
who have limited English proficiency. Students enrolled in the program must meet eligibility 
criteria set by the Georgia Department of Education and the U.S. Department of Education. The 
program’s goals are to help students obtain English language proficiency and to meet age and 
grade appropriate academic achievement standards for grade promotion and graduation. The 
program aids students to succeed in all four language skills (speaking, listening, reading and 
writing) both socially and academically. 
 
Grade Placement for English Learners (ESOL) for elementary school will be made based on 

completed formal years of schooling and age appropriateness. Age appropriateness for elementary 

students is defined as not more than one year below the same aged native English-speaking peers. 

 
 
Gifted Education 

The elementary gifted education program is designed to meet the educational needs of students 
who demonstrate a high degree of intellectual ability, talent, and/or creativity. Teaching and 

learning focus on developing cognitive learning, research and reference, and metacognitive skills 
at each grade grouping, using principles of differentiation. 

 

To be eligible for gifted education, students must meet criteria established by the Georgia 

Department of Education in the areas of mental ability (intelligence), academic achievement, 

creativity, and motivation. Teachers, counselors, administrators, parents and guardians, peers, self 

or other individuals with knowledge of a student’s abilities may refer students. All referrals will 

be reviewed by the schools’ eligibility team for consideration for formal evaluation. Parent 

permission will be obtained before any formal evaluation is begun, and parents will be notified in 

writing regarding their child's eligibility for the gifted program. Teachers and parents may make 

referrals by completing a basic Traits, Aptitudes, and Behaviors (TABS) form for review by the 

school eligibility team. 
 
To be eligible for gifted education services, a student must either:  
(a) Score at the 99th percentile (for grades K-2) or the 96th percentile (for grades 3-12) on the 
composite or full scale score of a norm-referenced test of mental ability and meet one of the 
achievement criteria approved by the state of Georgia in Achievement, or  
(b) Qualify through a multiple- criteria assessment process by meeting the criteria in any three of 
the following four areas: mental ability, achievement, creativity, and motivation.  

 Mental Ability: Students shall score at or above the 96th percentile on a composite or full-
scale score or appropriate component score. 

 

 Achievement: Students shall score at or above the 90th percentile on the total battery, total 
math or total reading section(s) of a norm-referenced achievement test. 

 Creativity: Students shall score at or above the 90th percentile on the total battery score of 
a norm-referenced test of creative thinking. 

 Motivation. Students shall receive a score at or above the 90th percentile on a standardized 
motivational characteristics rating scale. 
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Any test score used to establish eligibility shall be current within two-calendar years.  Any data 
used in one area to establish a student’s eligibility shall not be used in any other data category. 
 
As per the Georgia Department of Education, continuation policy includes a probationary 
period in which a student who fails to maintain satisfactory performance in gifted education 
classes shall continue to receive gifted education services while attempting to achieve satisfactory 
performance status. The continuation policy provides for a final review prior to discontinuing 
gifted education services for students who fail to demonstrate satisfactory performance in gifted 
education classes during the probationary period and criteria for resuming gifted education 
services for such students. 
 
Any student who meets the initial eligibility criteria for gifted education services in one Local 
Educational Agency (LEA) shall be considered eligible to receive gifted education services in any 
LEA/receiving school system within the state. There is no mandated reciprocity between states. 
The Georgia General Assembly enacted legislation relating to the education of children of military 
families that impact the gifted education reciprocity of students whose households include a 
member of the United States uniform services. The goal of the legislation is to maximize a 
student’s educational continuity despite the frequent movement across states and school districts. 
However, in order to determine Georgia gifted eligibility, the following documents should be 
presented to the student’s new school: a current eligibility report, recent standardized test scores, 
and work samples. Recommendations from teachers are helpful. Nothing in this Code section shall 
preclude/prevent the school in the receiving state from performing subsequent evaluations to 
ensure appropriate placement of the student. 

 
For additional information regarding gifted education services, contact your child’s school 
counselor. 
 
Grading  
Pre-Kindergarten students are evaluated through two parent-teacher conferences and application 
of a Bright from the Start assessment instrument. Progress Reports are issued to Pre-K students in 
December and May at parent conferences. 
 
The Kindergarten Record of Progress is based on the Georgia Kindergarten Inventory of 
Developmental Skills (GKIDS) and the state mandated curriculum. Progress reports are provided 
to parents each nine-weeks. Parent conferences are requested at the end of the first nine-weeks to 
discuss progress, and each nine-weeks thereafter as needed. 
 
The first through fifth grade record of progress is based on student progress toward meeting the 
requirements of the Standards of Excellence. Progress reports are distributed at four and a half 
week intervals with there being four nine-week grading periods. Parents may monitor their child’s 
progress on-line through the Infinite Campus program. Conferences may be scheduled with the 
child’s teacher at any time throughout the year. 
 

The grading system for grades first through fifth are based on a ten points system:  
A 100 - 90  
B 89 - 80  
C 79 -70  
F – Failure (Below 70)  
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Documentation of progress may be maintained through checklists, rubrics, conference notes, 
anecdotal records, completed projects, contracts, etc. 
 
Writing progress for Kindergarten through fifth grade is reported on specific types of writing 
taught during the assessment period. This assessment is based on writing the student can produce 
independently. The ratings are determined by grade-level rubrics that state specific expectations. 
 
A student’s reading level is determined through norm referenced computerized assessments 
administered individually and by reading inventories administered by the classroom teacher. A 
student’s reading level is reported indicating progress along a reading continuum. 
 
A transfer student entering from an accredited school during a graded period will be given credit 
for work done at his/her former school once the grades are received. Grades will be averaged with 
those assigned at Jeffersonville Elementary. 
 
Grades should be a reflection of the student’s progress toward mastering the academic standards.  
Adding points for returning signed papers or giving bonus points for conducting other actions not 
directly related to the state standards is prohibited at Jeffersonville Elementary. 
 
Lowering grades for disciplinary reasons is prohibited at Jeffersonville Elementary. 
 
Homework  
It is the philosophy of the Jeffersonville Elementary that homework is an extension of the school 
curriculum and should not be assigned as busy work. It is designed to be a constructive tool in the 
teaching-learning process and can be an effective aid to student learning. 
 
Students will have homework on a regular basis for the following reasons: 

1. To help students develop independent study skills 

2. To reinforce learning which has taken place at school 

3. To bring the home and school closer together 

4. To relate school learning to out-of-school interests 
 
Types of homework to be expected include: 

1. Fluency Probes 

2. Practice assignments 

3. Book reports 

4. Special projects which are related to class activities 

5. Reading assignments which will expand understanding of material introduced in class  
6. Independent reading for a minimum of twenty (20) minutes daily. Students are 

encouraged to read a minimum of 20 minutes daily independently or with a family 
member. 

 
Regarding homework-parents are encouraged to: 

1. Show a positive interest in homework and all other schoolwork 

2. Provide children with a suitable place and quiet time for homework 

3. Cooperate with the teacher to make homework more effective 

4. Serve as consultants for problems and avoid doing the homework for the child 

5. Allow for a time-out if the session becomes too emotional or tense 
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Honor Roll  
To qualify for Principal’s Honor Roll, students must earn a cumulative grade of 95 or above and 
have all “A’s” in academic subjects and earn satisfactory (S) in Art, Music and Physical 
Education. 
 
To qualify for Honor Roll, students must earn cumulative of 90 or above in all academic subjects 
and earn satisfactory (S) in Art, Music, and Physical Education. 
    
To qualify for Honorable Mention students must earn “A’s” with no more than one B in all 
academic subjects. and earn Satisfactory (S) in Art, Music and Physical Education. 
 
Late Work   
Students will be allowed to complete late assignments with a penalty within one week of the 
original due date. A zero will be assigned in the grade book until the work is completed and 
submitted. Once the work is submitted the reduced grade will be assigned. An assignment is 
considered on time if it is submitted by the end of the class period on the original due date. 
 
Make-Up Work Policy   
All students are provided an opportunity to make up missed assignments if they are absent for an 
excused reason. Students with extended absences due to illness are required to bring medical 
documentation from a physician in order for the absences to be excused. It is the student’s 
responsibility to make arrangements to complete all work missed while absent. Work must be 
completed and submitted to the teacher within five days of the absence. Students must assume 
responsibility for obtaining the required information and making whatever arrangements are 
necessary with the teacher. Parents should assist their child with requests for make-up work and 
other missed assignments and tests. It is critical that parents remain involved in this process to 
ensure academic success for the student. 
  
Teachers may assign different work or a different test than that which was originally assigned to 
other students. Long-term assignments with preset dates are due on the assigned dates regardless 
of a student’s previous absence. If the student is absent the day the assignment is due, the 
assignment will be due the day the student returns to school. 
 
Accidents, Illness and Health Services  
Parents should provide pertinent medical information upon the enrollment of the child. This 
information will ensure your child's success for a safe and healthy school year. Please assist the 
school by notifying the office of any change in student data (medical or otherwise) throughout the 
school term. If a child becomes ill or is injured at school, teachers, office personnel and/or the 
school nurse will render first aid. Parents will be contacted in those cases that the school deems 
serious enough to warrant communication. If the child needs to be picked up from school and the 
school is unable to reach the parent, the emergency telephone contact person(s) will be called. 
Parents will be contacted in cases of children accidentally soiling their clothes. 
 

Parents are responsible for responding to a notification concerning their child. If the parent can’t 

be reached, an attempt will be made to contact someone on the child’s emergency contact list; 

however, the parent is ultimately responsible for ensuring that the child is picked up by an 

authorized person. Otherwise, the school will contact the appropriate authorities, which may 

include EMS, DFACS, and/or local law enforcement. 
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If a child shows signs of illness, he/she should not be sent to school. If the illness persists after two 
consecutive days or reoccurs on a frequent basis, the child should be taken to a physician. Please 
send a parent or physician note to the homeroom teacher within three days of the absence; 
otherwise, the absence is unexcused and subject to the truancy regulations (see the attendance 
policy section for more information). 
 

Keep a child home if she/he: 

1. Has had a fever of 100 degrees or higher in the past 24 hours  
*A fever refers to a temperature of 100 degrees or more without the use of Tylenol or 
Advil or other fever reducing medications. 

2. Is nauseous and/or vomiting and/or has diarrhea 
3. Has been exposed to a contagious disease and is exhibiting signs/symptoms of the disease  
4. Has undiagnosed skin rashes, or contagious conditions such as scabies, chicken pox, 

impetigo, ring worm etc. *Students will not be allowed to attend school until the child has 
been cleared by a physician for any contagious illness. Your doctor can help determine the 
exact cause and ensure you receive proper treatment. Skin should be free of rashes and all 
lesions should  

5. be covered by a bandage before the child can attend school. 

6. Have live lice on the scalp or nits in the hair.  
 
Children who have been at home because of illness should not be brought to school for parties 
and/or special events. 
 
Please refer to the following guidelines when considering returning a child who has been sick: 

1. A child should be fever-free for 24 hours without medication before returning. 
2. A child with strep throat must be on an antibiotic for 24 hours before returning. A note 

from the doctor clearing the student for school attendance should be provided the first day 
the child returns. 

3. A child with possible conjunctivitis (pink eye) must be seen by a doctor and may only 
return to school with a clearance from a doctor.  

4. A child with chicken pox may only return when all lesions have crusted healed. A note 
from the doctor releasing the student to return must be provided the day the student returns.  

5. All open, draining, or contagious skin areas (i.e. ringworm, Molluscum Contagiosum, 
impetigo, scabies, etc.) must be able to be contained by a bandage/covering until the areas 
are completely healed. A note from the doctor releasing the student to return to school 
should be provided when the student returns.  

6. A child diagnosed with Scarlet Fever may return to school with a doctor’s clearance form 
and proof that the child has been taking the appropriate medication for at least a 24-hour 
period. 

 

 

Immunizations (Certificate of Immunization Form 3231)   
Twiggs County Board of Education follows the Center for Disease Control and Prevention 
guidelines. Georgia law requires that every student enrolled in a Georgia public school must 

be immunized according to the rules and regulations established by the Georgia Department 
of Human Resources. A Certificate of Immunization (Form 3231) completed and signed by a 
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Georgia physician or health clinic must be on file. Students who do not provide the school with an 
approved certificate will not be allowed to remain in school. 
 
If immunizations are not appropriate for your child, you may provide the school with a notarized 
letter stating your religious reasons or a Georgia Form 3231 with each medical exemption verified 
by a licensed physician. 
 
For more information about Georgia's immunization program or the immunization requirements 
for school entry and attendance, please visit the Center for Disease Control (CDC) website. 
 
Ear, Eye, Dental Screening (Georgia Form 3300)   
Georgia form 3300 (eye, ear, dental screening) is needed for each child entering school for the first 
time and should be on file for each Pre-K through fifth grade student at Jeffersonville  
Elementary. If one is not on file the school nurse will contact the student’s parents to discuss 
options for getting the screenings completed. 
 
Medication Administration   
The school will not administer aspirin, or products that contain aspirin, due to a high occurrence 
of Reyes Syndrome associated with viral infections and the use of aspirin. 
 
School personnel will give prescription medicines to students only when prescribed and ordered 
by a physician and when the following guidelines are followed: 
 
All medication must be presented to the school office by a parent in a prescription labeled bottle, 

which will include student’s name, date, instructions for administering, name of drug, and name 

of issuing physician.   

 Expired medication will not be given. 

 Students requiring an inhaler, injectable Epinephrine (Epi-Pen) or a glucagon are allowed 

to have them at all times.  It is critical that you discuss your child’s medical condition(s) 

with her principal, teacher and school nurse.  Students must not share these medications 

with other students.  Disciplinary consequences will apply for students misusing these 

medications.   

 A Medication Administration form, HRS 29, is required to be completed by the physician 

and parent in cases of long-term medication (more than two weeks).  

 An off-campus consent form must be signed by the parent for students to receive 

medication when on off campus or on campus fieldtrips. 

 Parents must retrieve all medication at the end of the school year. 
 

Non-prescription Medicine 

Over the counter medicine, such as Tylenol, will only be given to students by school personnel 

when the following guidelines are met: 

 The school system’s Health Information form must be completed and signed by the 

parent/guardian. 

 Non-prescription medication should be given to the main office staff to be administered. 

 Non-prescription medication should be turned into the main office staff to be 

administered. 

 Medication must be in the original container. 

 Medication must not be expired. 
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 HERBAL medication will not be given without an order from the student’s physician. 

 Parents must retrieve all medication at the end of the school year. 

 

 

Head Lice   
Head Lice can infect anyone, not just children. Head lice are spread through head-to-head contact 
and sharing of brushes, combs, headbands, hats, jackets, etc. Please help the school prevent lice 
outbreaks by encouraging your child not to share clothing items or other personal items such as 
combs, brushes and hats/hair bows with friends. Head lice cannot live on pets or animals, only on 
humans. Head lice spread no diseases; however, scratching caused by lice can lead to serious 
infections. If a student is found to have active head lice or nits, the parent will be called to pick 
him/her up. The school nurse can provide information to assist the parent in eliminating lice from 
the student and environment. The student will not be allowed to return with live lice or nits. The 
school nurse or designated school personnel will inspect the student’s scalp for active lice and nits 
upon initial re-entry and every 7 days, up to 21 days. 

 

Hospital-Homebound Services   
Hospital/Homebound refers to those students who have a medically diagnosed physical condition, 

which restricts them to their home or a hospital for a period of time that will significantly interfere 

with their education. A licensed medical physician shall complete a medical referral form. For 

more detailed information, please see the guidance counselor at your child’s school. 
 
Announcements (Intercom) 
 
Intercom announcements are made twice daily, at the beginning and at the end of the instructional 
day. Announcements are made at the discretion of the principal. Intercom announcements are only 
made during the instructional day in case of a school wide emergency. 
 

Arrival and Departure 
 
The instructional day is from 7:45 a.m. to 3:00 p.m. Students will not be admitted to school prior 
to 7:30 a.m. Upon arrival at school, all students should immediately report to their assigned places 
and remain there unless permission is received from a school staff member to leave the area. It is 
strongly recommended that parents of Pre-K and Kindergarten students allow their children to go 
to the rooms on their own after the first week of school; these students need to gain independence 
and self-confidence. Any student reporting to school after 7:45 a.m. is tardy and must be signed in 
by a parent/guardian. Students who are continually late for school will be reported to the attendance 
committee for action. 
 

Parents picking up a student before 2:55 p.m. must sign the child out and wait in the office. 
Students will be released only to parents or people on the child’s list of authorized people. 
Identification of the person signing the child out will be required. Students who continually leave 
early are missing a portion of the class period and are subject to be reported to the school’s 
attendance committee for action. 
 
Car riders are dismissed from the front entrance of the school and must be picked up in the car 
rider line. Parents are not permitted to wait in the lobby for daily car riders. Parents are not 
permitted to come to the office each day to sign out daily car riders. 
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It is essential that students be picked up from school on time each day. A parent who continues to 
drop students off before 7:30 a.m. or fails to pick them up by 3:05 p.m. will be reported to the 
school’s attendance committee for action. 
 
Parents must notify the school office in writing regarding any change in the student’s normal 
method of transportation. A written note from the parent stating the change and the date/dates 
of the change should be sent to the office. Teachers should not be emailed to request a child be 
placed on a bus or to say a student will be a car rider. Phone calls to the office to change a 
student’s normal method of transportation will not be accepted after 12:00 p.m. Phone calls 
to change a child’s method of transportation for the day will be verified by a return call to a 

number on file for a parent. 
 
Late Arrival and Leaving Early: Instruction begins promptly at 7:45 a.m., and a student is 

considered tardy after that time. A student who is tardy must report to the office to check in. A 
parent is expected to accompany the student and to sign him/her in. The school day concludes at 
3:00 p.m., and a student who is checked out of school before that time is leaving school early.  
 
Students who are leaving early must be signed out in the office by a parent or an adult on the 
student’s authorized pick-up list. Students who arrive late or leave early miss valuable instructional 
time. Please try to schedule all appointments after school hours or on days school is not in session. 
If your child has an appointment during school hours, please postpone picking him/her up from 
school for as long as possible and/or bring him/her to school as soon as possible after the 
appointment to get the most benefit of the academic day. 

 

The procedures for an excused tardy or early release is as follows: 

 3-tardies/early releases: Parent is contacted and made aware. 

 5-tardies/early releases: Parent meeting with school counselor to discuss reason and 

possible alternatives to avoid the child being late or leaving early. 

 7-tardies/early releases: Parent meeting is scheduled to arrange a time for student to 

make-up instructional time missed from class. 

 10 or more tardies/early releases: Documentation is required to verify the need for the 

student to be arriving late or leaving early. 

 

Tardies and early releases are excused according to the same guidelines as daily excused absences.  

Missing the bus, over sleeping and car trouble are not excused tardies.  In addition, out of town 

visits or the parent/guardian not being home when the child arrives from school are not excused 

reasons for a student to leave school early. 

 

The procedure for an unexcused tardy or early release is as follows:  

 2-unexcused tardies/early releases: Parent is contacted. 

 3-unexcused tardies/early releases: Attendance Contract is initiated with parents and 

school counselor. 

 5-unexused tardies/early releases: Attendance Contract review meeting with attendance 

team (parent, school counselor, administration, family engagement coordinator and 

Twiggs County Department of Family and Children Services representatives).  Time is 

set for student to make-up instructional time missed from class.  Parents are required to 

provide transportation.  Possible referral to the Interagency Team. 



 15 

Release of Students 

The school will not release a student to any person other than the person who enrolled the student 

in school. If an individual other than the person who enrolled the student in school is authorized 

to take the student from school on a regular basis (e.g., a grandparent or other relative, childcare 

provider, etc.), the person who enrolled the student in school must notify the school in writing, 

and this notification will be placed in the student's record. If someone other than the person who 

enrolled the student in school (or an individual authorized in writing by this person) attempts to 

remove the child from the school, the school will immediately contact the person who enrolled 

the student in school. If a person who attempts to take custody of the child without consent of the 

person who enrolled the student in school refuses to leave the campus or causes a problem, the 

school will contact the appropriate law enforcement agency. (This provision shall not apply with 

respect to state or local law enforcement officers.) 

 

Attendance 

Jeffersonville Elementary values regular attendance in enabling pupils to profit from the school 

program. Twiggs County School authorities, in cooperation with other county agencies, shall 

enforce the Georgia Compulsory Attendance Law, O.C.G.A. §20-2-690.1, Mandatory 

Attendance, which requires that every parent, guardian, or other person residing in the state 

having control of any school age child or children between the ages of 6 and 16 shall enroll and 

send such child or children to school. Further, all children enrolled for 20 school days or more in 

the public schools of Twiggs County prior to their SIXTH birthday shall become subject to all 

provisions of the law. All students missing more than 5 unexcused days in Georgia are declared 

as truant by State Board rule. Any parent, guardian, or other person residing in Georgia having 

control or charge of a child who violates GA Code Section O.C.G.A. §20-2-690.1 shall be guilty 

of a misdemeanor and, upon conviction thereof, shall be subject to a fine of not less than $25 and 

not greater than $100, imprisonment not to exceed 30 days, community service, or any 

combinations of such penalties, at the discretion of the court having jurisdiction. In addition, 

elementary students absent more than 15 unexcused days shall be considered for retention 

in their present grade. 
 

JES Attendance Protocol 
All Kindergarten through fifth grade students at Jeffersonville Elementary are under the 
requirements of Georgia’s Compulsory Attendance law and are subject to the provisions of our 
attendance protocol which is stated as follows: 
 

Level I: At each absence, the school may implement one or all of the following: 

 The teacher will document missed absences. 

 The school staff will contact parents and document the contact in Infinite Campus. 
Level II: After three (3) or four (4) excused or unexcused absences, the school may enact 
               one or all of the following: 

 The school will notify the parents/guardian by email, telephone and/or letter. 

 The school will contact family engagement to assist in the documentation of all 
absences. 

 All contacts will be documented in Infinite Campus. 
 

Level III: After five (5) excused or unexcused absences, the school may enact one or all 
                of the following: 
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 The school will notify parents by email, telephone and/or letter. 

 A Parent meeting will be scheduled to discuss the absences to determine if each 
absence has necessitated a need or a complete day of non-attendance at school; to 
devise a plan to assist with avoiding future absences; to review the student’s grades; 
and to arrange a time for the student to attend make-up sessions. The 
parent/guardian will be responsible for transportation. 

 All contact will be documented in Infinite Campus. 
Level IV: After six (6) excused or unexcused absences, the school may implement one or 
                all of the following: 

 The school will notify parents/guardians by email, telephone, and/or letter of the 
number of absences. 

 The school will notify Twiggs County Social Services (DFACS) to prepare the 
appropriate paperwork for the truancy to be reported to the Juvenile Court. 

Level V: After seven (7) excused or unexcused absences, the school may enact or all of 
               the following: 

 A conference will be scheduled with the parent/guardian to meet with the 
attendance team to review the reasons for continued absences; to review the hours 
the student has attended make-up sessions; to review the student’s academic 
progress and discuss the possibility of retention; to discuss a possible referral to the 
Interagency team to determine if assistance is necessary. 

 Twiggs County Department of Family and Children Services will be contacted for 
possible referral and paperwork may be filed with the Juvenile Court System 
regarding mandatory attendance. 

 

Excused and Unexcused Absences  
Absence from school is classified as either excused or unexcused. Reasons established by the 
Georgia Board of Education as excused absences are set forth in the attendance protocol 
implemented at Jeffersonville Elementary. The Twiggs County Public School System’s 
Attendance Protocol establishes procedures for enforcing penalties for excessive tardies, early 
releases, and absences. Violations with the court sanctioned attendance protocol may result in 
referrals to the Department of Family and Children Services, Department of Juvenile Justice, 
and/or the Superior Court. A complete copy of the protocol is sent home with each student at the 
beginning of the school year; if another copy is needed during the school year, it may be obtained 
for the school counselor. 
 
The Georgia State Board of Education delineates excused absences for the following reasons: 

 Personal illness-if attendance in school endangers a student’s health or the health of 
others 

 Excessive/extended absences (past 3 days) due to illness must be justified by a 
physician’s statement  

 A serious illness or death in student’s immediate family (parent, sibling, or grandparent) 

necessitating absence from school 

 A court order or an order by a governmental agency including pre-induction physical 

examination for services in the armed forces mandating the absence from school  

 Religious holidays observed by their faith necessitating absence from school 

 Local boards of education may allow a period not to exceed one day for registering to 
vote or voting in a public election  

 Conditions rendering attendance impossible or hazardous to student health or safety 
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 Up to five school days when a parent is called to duty or on leave from combat zone or 
combat support posting  

 Students are counted present when serving as pages in the General Assembly  
 Students in foster care are counted present when attending court proceedings relating to 

their foster care 
 
NOTE: An excused absence does not mean the student is given credit for being at school. It means 
that the student may make up work missed during the excused absence if the student follows the 
appropriate make-up procedure. Only students who have excused absences may make up work or 
tests missed. 
 
Absences and Participation in After-School Activities 
As a general rule, students who are absent from school will not be allowed to participate in after-
school activities, such as athletic contests and club meetings. On rare occasions, there may be 
extenuating circumstances in which a teacher or parent/guardian may appeal to the principal to 
make an exception to the rule. The final decision will be left to the discretion of the principal. 

 

When Returning to School From Being Absent  
Students should present a written excuse within three (3) days after an absence whether excused 
or unexcused. Failure to follow this process will result in the absence(s) remaining unexcused. 
The following items should be specified and included on each written excuse:  

1. The date the excuse is written  
2. The date of the absence  
3. Reason for absence  
4. Signature of parent or guardian.  

*Excessive/extended absences (in excess of 3 days) due to illness must be justified by a 
physician’s statement. 
 
 Perfect Attendance 
To receive an award for Perfect Attendance, a student may not be absent, tardy, or leave school 
early. It does not matter if the absence is excused or unexcused. 
 
School Day 
The school day for elementary students begins at 7:45 a.m. and ends at 3:00 p.m. Students must 
be in attendance for at least one-half of the instructional day to be receive credit for a partial day. 
Cutoff time for determining attendance is 11:30 a.m. If a student leaves before 11:30 a.m. or arrives 
after that time, the student is counted absent for the day. Absences accumulated from tardies and 
early dismissal count toward truancy. 
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JES is a PBIS School! 
 

JES’ behavior management system is based on Positive Behavioral Interventions and Supports 

(PBIS). PBIS is a major advance in school-wide discipline because it includes proactive strategies 

for defining, teaching, and supporting appropriate student behaviors to create a positive school 

environment. It uses systematic and individualized strategies for achieving important social and 

learning outcomes while proactively working to prevent problem behaviors.  At JES, our PBIS 

efforts are evident on our buses, in our halls, in our classes, at all school functions and everywhere 

our students’ thrive.   

 

 PBIS defined: 

 

 It is our behavioral expectation 

 Teaches students from the start of the year about PBIS and continues that instruction 

throughout the year 

  Provides instruction in self-control and social skill strategies for all students 

 Designs a reward system that uses creative and individualized rewards 

 Gives immediate feedback on inappropriate behavior and creates limits that make 

challenging behavior unproductive for students. PBIS does not delete consequences; it just 

emphasizes them less than positive behavior 

 Recognizes that about 5% of students have chronic challenging behaviors and students, 

when identified, will have positive behavioral support plans devised for them which 

include a functional behavioral assessment and continuous monitoring for effectiveness 

 Identifies problems by using the data from the School Wide Information System (SWIS) 

database and restructures problem setting and procedures based on this data 

 Involves ALL staff 

Research shows that a school-wide approach using PBIS stimulates appropriate behaviors by all 

students; however, it is essential to acknowledge that success does not happen overnight. Research 

estimates that it takes 3-4 years for significant improvement in some of the most challenging 

students. This is JES’ second year implementing the PBIS system, and we have made great gains. 

The staff, faculty, students, and parents are committed to continued improvement.    

 

To accomplish this improvement, PBIS is a systems approach that relies on all staff promoting the 

use of PBIS. If students are given the appropriate amount of time to make durable changes, the 

time will be well worth the wait. PBIS can ensure a free appropriate-public education in the least 

restrictive environment that is safe and conducive to learning for all students. JES is committed to 

providing equal access to high quality education for all students, and PBIS is a means to achieving 

this standard. 
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PBIS Expectations 
 

 
P 

Punctual and Prepared 

A 
Accountable 

W 

Work Respectfully 

S 
Safe 

Restroom 
Go flush, wash, leave! 

Take a pass. 
Clean up after 

yourself! 
Respect others’ 

privacy. 

Walk.  

Keep your hands 

to yourself. 

Cafeteria Get, then sit! 
Clean up around your 

area and throw trash 

away.   

Say please and thank 

you. Use table 

manners.  

Quiet when the music 

is playing! 

Walk at all times! 

Remain seated. 

Hallway 

Go and come quickly. 

Take a pass. 

 

Focused walking with 

all arms, feet, and 

thoughts kept to one’s 

self. 

Actively listen to the 

teacher, adult, or line 

leader 
Walk. 

Assemblies 
Stay attentive in line, 

and sit with your 

assigned group 
Listen to all speakers. 

Participate 

enthusiastically in all 

activities! 

Walk or use the 

stairs. 

Do not harm the 

peer in front of 

you. 

Playground 
Line up quickly and 

quietly. 
Put your trash in the 

trashcan. 
Take turns. 

Keep your hands, 

feet, and objects to 

yourself 

Bus 
Politely greet bus driver 

and peers as you enter 

and exit the bus 

Always keep hands, 

feet, and belongings to 

yourself. 

Walk swiftly to a safe 

location when 

entering and exiting 

the bus. 

Softly, chat in a 

non-distracting 

tone at all times on 

the bus. 

Bus Ramp 
Move swiftly and safely 

toward or from your 

bus. 

Make sure you have 

all your items from  

the bus. 
Walk at all times. 

Stay in your line. 

Walk. 

Media 

Center 

Take a pass. 

Use time wisely. 
Know your reading 

level. 
Quiet. Walk. 
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BUS TRANSPORTATION 
 
Transportation to and from school by the school bus is a privilege. Students who do not follow the 
appropriate guidelines or continuously disrupt the orderly safe environment of the bus will have 
their riding privileges suspended or revoked. When a student is denied bus transportation due to 
misconduct, his/her absence from school is not excused. The parent/guardian shall be responsible 
for providing transportation during the time the student is excluded from the bus. 
 
Bus Reminders             
1. Remember… once you enter the bus you are expected to follow PBIS bus expectations. 
2. Remember…only those students assigned to a bus may ride the bus unless they have written 

permission from the principal or director of transportation and the parent.  
3. Remember…students must be at the bus stop at least ten (10) minutes before the scheduled 

time for the a.m. route. 
4. Remember…before loading the bus, students must remain 15 feet from the street until the bus 

driver opens the entrance door or signals students to cross the street.  
5. Remember… the bus driver is the leader. This expectation means that all students must 

comply with the bus driver.  The bus drivers are responsible for students’ conduct and 
safety; therefore, students on the school bus are to follow all directives of the bus driver. 
Bus drivers will report promptly any student misconduct to the director of transportation. 
The director of transportation will report the misconduct to school administration.  

6. Remember… the bus driver has the right to assign or not assign seats.  
7. Remember …students must take their seats promptly when loading the bus and remain seated 

until the bus has come to a complete stop at the student’s destination. 
7. Remember…students must remain in their seats while the bus is in motion. 
 
8. Remember…students will not be allowed to enter or leave a bus at any place other than 

the student’s designated bus stop or school.  
9. Remember…students are not allowed to transport animals (dead or alive), balloons, or glass 

containers on the bus.  
10. Remember… items brought onto the bus cannot block the aisle or interfere with the view 

of the bus driver. Large items such as band instruments, school projects, sports equipment, 
etc. shall not be permitted on the bus if they interfere with the driver or other passengers. 
The aisle, seats, exits, and driver’s vision shall not be blocked. 

 
11. Remember…students must not call out to passers-by. They should not open the bus window 

without permission from the driver or extend head or arms out of the window. Throwing 
objects on the bus or out the window or placing any object or part of the body out of the 
window will result in disciplinary consequences. If an object is thrown from the bus and 
causes damage, the student and the student’s parent/s are liable for all damages. 

12. Remember…. displaying disrespectful or insubordinate conduct toward the bus 
driver or passengers on the school bus which includes, but not limited to, spitting, 
indecent exposure, profanity usage, or obscene gestures will not be allowed.  

13. Remember… students are not permitted to bully, intimidate, or fight on the bus or at the bus 
stop.  

14. Remember… providing the bus driver an incorrect name or address will result in the 
student receiving disciplinary consequences.  
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15. Remember… both the student and the student’s parent will be liable if a student intentionally 
damages or vandalizes a school bus, property of the bus driver, or property of other students 
on the bus.  

16. Remember… tampering with the emergency exit (back door) will result in a minimum 5-day 

suspension. 
 
17. Remember… electronic devices allowed in the classroom during the instructional day are 

allowed on the school bus inside of a book bag; however these items are not to be turned on 
or in use while on the bus. Georgia law prohibits the use of a cellphone and any electronic 
device such as pagers, audible radios, tape players, compact disc players, etc. that might 
interfere with the school bus communication equipment of the school bus driver’s operation 
of the school bus. For safety reasons, students are prohibited from wearing ear buds or 
headphones while boarding, riding on, or departing from the bus. Students are prohibited 
from using cellphones to take pictures or to record while on the bus. The school system 

and/or bus driver are not responsible for electronic devices brought onto school buses.  
18. Remember… students are prohibited from using mirrors, lasers, flash cameras, or any 

other lights or reflective devices while on or near the school bus. 
19. Remember…eating and drinking are not allowed on the bus. For safety reasons, students 

should not have hard candy in their mouths on the school bus. 
  
As a note to parents/guardians, please do not enter any bus for positive or negative reasons.  
Any concerns or solutions must be addressed with the building administrator and/or bus 
route supervisor. 
 

Minor Offenses shall include, but are not be limited to:  
1. Direct refusal to follow any instructions  

2. Failure to remain seated  
3. Refusing to obey driver/monitor 

4. Throwing objects on the bus or trash on the floor 

5. Improper/dangerous conduct while loading or unloading  
6. Minor inappropriate physical contact 

7. Excessive noise 

8. Eating/drinking 

9. Extending objects outside the window 

10. Other behaviors deemed by the principal to be minor 
 
Minor Bus Referral Consequences  

 1st Offense: Student will be directly informed of their actions.  Parent will be called to 

solicit assistance with correcting any form of misconduct.  Behavioral contract may be 

required.   

 2nd Offense: Behavioral contract may be required.  Discipline will be issued as deemed 
appropriate by the principal, and parent will be contacted. Student may be suspended from 
riding the bus 1–3 days. Parent conference may be requested with principal/designee 
before student can continue to ride bus. 

 3rd Offense: Student will receive a mandatory 3-5 days suspension from the bus, and 

parent conference with the principal (or designee) will be required before the student can 

resume riding the bus. The signatures of student and parent are required on a behavior 

contract. 
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 4th Offense: Third offenses will result in a 5–10 days suspension from the bus. Any 

offenses after the fourth will result in a mandatory suspension of 7-10 days from riding the 

bus and may result in expulsion from the bus for the remainder of the year. Students 

receiving an expulsion for the remainder of the school year with less than 30 days 

remaining will be suspended for the first semester of the following school year. 
 

Major Offenses include but are not limited to:  
1. Disrespect of driver/monitor/director of transportation/ administrator 

2. Fighting - * legal charges may be filed according to the age of the student 

3. Vandalism - *restitution required  
4. Possession of tobacco 

5. Inappropriate physical contact  
6. Possession of weapons or illegal drugs - * the student may be suspended from 

the bus for the remainder of the year on the first offense. 
7. Any other action considered by the principal to be considered major 

 
Major Bus Referral Consequences  

 1st Offense: Student will be suspended 3 or more days from riding the bus, and parent 

will be contacted to schedule a conference before the student is allowed to ride the bus. 

The student and parent must sign a Behavior Contract. The length of suspension will be 

determined in accordance with the student’s age and the severity of the offense. Legal 

charges may be filed according to the child’s age. 

 2nd Offense: Student will be suspended 5 or more days from riding the bus, and parent 

will be contacted to schedule a conference before the student is allowed to ride the bus. 

The length of suspension will be determined in accordance with the student’s age and the 

severity of the offense. Depending on the severity of the incident and the age of the child, 

he/she may be suspended from the bus for the remainder of the school year. The student 

may be suspended one (1) or more days from school in addition to the bus suspension 

depending on the severity of the incident and the age of the child. Legal charges may be 

filed according to the child’s age. 

 3rd Offense: Student will be suspended 10 or more days from riding the bus, and parent 

will be contacted to schedule a conference before the student is allowed to ride the bus. 

The length of suspension will be determined in accordance with the student’s age and the 

severity of the offense. Depending on the severity of the incident and the age of the child, 

he/she may be suspended from the bus for the remainder of the school year. The student 

may be suspended three or more days from school in addition to the bus suspension 

depending on the severity of the incident and the age of the child. Legal charges may be 

filed according to the child’s age. 

 
Special Cases in Reference to Bus Incidents  
If a student is found to have engaged in: 

 Bullying or sexual harassment 

 Physical assault or battery of another person on the school bus. 

 Or any other brutal incidents or interaction deemed illegal or unlawful 
School officials, parent/guardians, and students will initiate a school bus behavior contract and 
meet to discuss the possibility of legal ramifications, in accordance with the student’s age, for the 



 23 

student’s actions and/or placement of the student in an alternative setting before the student can 
resume riding the bus. 

 

Cell Phones, Pagers and Electronic Devices 
Cell phones/camera phones, pagers, and all other electronic devices are not to be turned on or be 
visible during school hours or on the school bus. Students at Jeffersonville Elementary are 
discouraged from bringing electronic devices of any type to school. Teachers, administrators, 
office assistance personnel, and bus drivers are not responsible for the safety of any electronic 
device brought to school by a student. 
 

Student Extracurricular Activities/Clubs Notification  
School extracurricular activities, organizations, or clubs for purposes of this policy are those that 
are supervised or sponsored by a school system employee designated by the principal. The 
purpose of clubs is to focus on areas of common interests for enhancement and enrichment. 
Students who belong to clubs will many times feel a sense of school spirit and ownership. 
Membership is voluntary. Most clubs meet before or after school. The 4-H club and CHAMPS 
are parts of the instructional day because they serve as an extension to provide students with 
information about science, social studies, and safety skills. 
 
Notification to parents about clubs presently operating within Jeffersonville Elementary and a 
parent’s right to not allow their student to participate in a club is provided annually via this 
handbook. In addition information about each club and the extra-curricular activities associated 
with the club is sent home with students at the beginning of the school term in order to allow the 
parent to grant or deny participation. Also, information is available from the school principal upon 
request to be sent home to parents and guardians including the name of the extracurricular activity, 
student organization or club, name of club sponsor, the purpose of the club and activities, 
identification of any national affiliation of the organization or club, and any membership or 
financial requirements for a student to join or become a member of the activity, organization or 
club. 
No student shall be allowed to participate in any school-sponsored extracurricular activity, 

organization or club if the student's parent or legal guardian has indicated in writing that the parent 

will not allow the student to participate and has provided a copy of such written notice to the school 

principal. For school clubs formed after publication of the student handbook, parents or guardians 

must approve their student's participation via written permission to the school principal. 

 

Clubs and Activities 

 4-H Art Club 

 Chorus  

 Triple A 

 Blue and Gold 

 Junior Beta Club 

 Band 

 CHAMPS 
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Communication Between Home and School 
 
Routine communication and information are normally sent home with students. Parents are urged 
to ask students daily about notes and forms from school. When a parent is requested to sign a note 
or form, unless otherwise stated, the signature does not indicate agreement with the contents, but 
only that the parent has seen the communication. If parents have questions about any school matter, 
they should call the teacher or the administrators. Interpretation services are provided as 
practicable for languages other than English. 
 
An automated calling system is used by Twiggs County Public Schools to contact parents in the 
event of emergencies such as school closings, evacuations, natural disasters, school lock-downs or 
other major incidents, and to inform parents of county wide or school wide events such as meetings 
or school based activities. The system delivers a recorded message to parents by telephone. Please 
ensure that your child’s school has accurate telephone numbers on file. 
 

Parent-Teacher conferences are an important part of a student’s educational process. Parents are 

urged to call the school office and schedule conferences with teachers as needed. Teachers are not 

available for conferences during the school day unless they have been scheduled. Teachers will 

notify parents of times they are available for conferences. When you come to the school for your 

scheduled conference, you are required to report to the office upon entering the building to obtain 

a pass and sign in. Please sign out in the office as you leave. 
 
Teachers may elect to use other free communication apps like Remind 101 to immediately 
communicate with parents. 
  
Change of Address 
Anytime a parent moves (changes address) within Twiggs County during the school year, the 
parent must go to the registration office at the Twiggs County Board of Education and show two 
proofs of address for the new residence (one must be a mortgage statement, lease agreement, or 
utility statement in the parent’s name). A service disconnection notice from the previous address 
may be required. If the move causes a change in the student’s previous bus assignment or pick-
up/drop off location for the same bus, the bus will not be allowed to pick the student up from or 
take the student to the new address until the parent has provided the appropriate documentation to 
the district’s registration office. 

 

Counseling Services 
 
Our school counselor is a state certified professional with a mental health perspective who 
understands and responds to the challenges presented by today’s diverse student population. 
Elementary school counselors don’t work in isolation; they work as a team with the school staff, 
parents and the community to create a caring climate and atmosphere. Our counselor aligns his/her 
expertise with school administrators and teachers to support the academic achievement and 
character development of all students. This process is accomplished through the design, 
development, implementation and evaluation of a comprehensive, developmental and systematic 
school-counseling program. American School Counselor Association (ASCA) National Standards 
in the academic, career, and personal/social domains are the foundation for this work. The ASCA 
National Model: A Framework for School Counseling Programs (ASCA, 2002), with its data-
driven and results-based focus, serves as a guide for the school counselor.   
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Directory Information 
 
FERPA permits the District to disclose information designated as Directory Information without 
the consent of the parent. Directory Information is information that is not considered harmful or 
an invasion of privacy. Twiggs County Public Schools has designated the following information 
as Directory Information: name, address, telephone number, date of birth, photograph, grade level, 
years of attendance in Twiggs County Schools, participation in officially recognized activities and 
sports, weight and height of athletic team members, and honors and awards received. Among the 
purposes that the Directory Information exception facilitates is the release of student information 
in athletic and extracurricular programs, yearbooks, honor roll, other recognition lists, graduation 
programs, etc. 

 
Unless the parent opts-out of the disclosure of Directory Information, the information designated 
as Directory Information may be disclosed to appropriate legitimate agencies. These legitimate 
agencies include, but are not limited to, PTC, colleges, and military recruiters. In order to opt out 
of the disclosure of Directory Information, you must notify the principal in writing within 10 days 
of receipt of this notice. If you do not make written notice of your request to opt-out, it is 

understood that you are allowing Twiggs County Public Schools to disclose Directory 
Information to appropriate legitimate agencies. 

 

Discipline/Code of Conduct  
Parents should read this section thoroughly and discuss it with their children. Students are expected 
to obey the following code of conduct/rules for acceptable behavior and the directives given by 
school personnel, to display behaviors that do not interfere with the learning of other students, and 
to conduct positive behaviors that will promote successful learning. Students who are well 
disciplined direct their interests, efforts, and abilities toward greater achievement. 
 
Discipline and classroom control require the joint effort of the teacher and students with the 
assistance of the parents. Specific rules for proper behavior are explained and discussed by all 
teachers the first week of school and are reiterated on a continuous basis throughout the school 
term. Parents are requested to reinforce positive attitudes toward learning and appropriate 
behavior. 
 
Twiggs County Board of Education policy requires each school to implement disciplinary 
procedures that require each student to conduct herself/himself in an appropriate manner in order 
to facilitate a positive learning environment for themselves and other students, faculty and staff. A 
positive approach to discipline and progressive consequences based on a student’s age and the 
severity of a student’s actions are implemented at Jeffersonville Elementary. The following 
information provides an overview; however, because all circumstances regarding misbehavior 
cannot be predicted or anticipated, the principal and the principal’s designee have final authority 
in determining consequences or making decisions regarding disciplinary matters based on 
individual cases. The General Assembly of Georgia requires that the code of conduct encourages 
parents to inform their children of the consequences, including potential criminal penalties of 
underage sexual conduct and crimes for which a minor can be tried as an adult; therefore, each 
parent of a student at JES is encouraged to review the information in this handbook carefully with 
their child/children. 
 
The school’s primary goal is to educate, not to punish; however, when the behavior of an individual 
student comes in conflict with the rights of others, corrective actions may be necessary for the 
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benefit of that individual and the school. Accordingly, students shall be governed by policies, 
regulations and rules set forth in the Code of Conduct. 
 
The student code of conduct shall be distributed to each student and the student’s parents or 
guardians during the first week of school and upon enrollment of each new student. The parents 
and students shall be requested to sign an acknowledgment of the receipt of the code of conduct 
and to return promptly the acknowledgment to the school. Not signing or returning the 
acknowledgement for The Code of Conduct shall not excuse the student from being held 
accountable and receiving consequences for her/his actions and shall not relieve 
parents/guardians of their liability for the actions of their child/children. 
 

The Code of Conduct is effective during times when students are: 
1. At school or on school property at any time 

2. Off school grounds at any school activity 

3. Traveling to and from such activities and events  
4. On school buses or vehicles provided by the school district and at school bus stops  

Students may be disciplined for conduct off-campus that could result in the student being 
criminally charged with a felony and which makes the student’s continued presence at school a 
potential danger to persons or property at the school or which disrupts the educational process. 
 
 

Types of Misconduct   
Minor behaviors-minor acts of misconduct that interfere with the maintenance of order and 
discipline in the classroom, school functions, or extracurricular activities and negatively 
affect the morale and good conduct of students. The classroom teacher or staff member 
witnessing the behavior should handle these offenses. 

 

Acts of misconduct include but are not limited to: 

 Violation of the Student Code of Conduct 

 Violation of the Attendance Policy 

 Violation of the Dress Code 

 Violation of the State of Georgia Criminal Laws 
 
The acts of misconduct and interventions/consequences listed in Levels I, II, III, IV and V 
are not exclusive.  A student who commits an act of misconduct, which may be classified 
into any of the levels, will be subject to disciplinary action. The principal has the final 
authority in determining the disciplinary assignment. 
 

What are the levels and what do they mean? 

 Level I–These violations are managed by the teacher. 

 Level II–These violations may be managed in the classroom and may include 
parent/guardian involvement 

 Level III–These violations will result in an office referral and may include 1-5 days of 
suspension. 

 Level IV–These violations will result in an office referral and may include 6-10 days of 
suspension. 

 Level V–These violations will result in an office referral and may include an extended 
suspension or possible expulsion. 
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Level I intervention and consequences are used for minor acts of misconduct. 

Teachers and other staff members will keep a written record of the violation and interventions 

implemented to address the behavior. Teachers should use their judgment and discretion in 

determining whether such minor infractions constitute a violation of the Code for purposes of the 

reporting requirement in O.C.G.A. 20-2-737 (A). Certain Level 1 violations may be elevated to 

Level II violations or higher, based on the severity or context of the misconduct. 

 

Level I violations include such behaviors, but are not limited to:  

 Minor classroom disturbance/violation of school rules 

 District dress code policy (consequences are to be followed, as outlined in Code of 

Conduct) 

 Running and/or making excessive noise in the classroom or anywhere in the school 

building 

 Refusing to participate in classroom activities 

 Failure to bring classroom materials and/or assignments to class 

 Possessing and/or using item of annoyance 

 Eating or drinking in an undesignated area 

 Leaving assigned area in classroom without permission 

 Lunchroom or restroom misconduct 

 Refusing to complete assignments 

 Inappropriate language among peers 

 Verbal outbursts, audible disrespectful murmurs or non-verbal displays (shooting the 

finger, putting the hand in the air to hush the teacher, etc.) done in a manner to be 

disrespectful to teachers or peers 

 Any other act that impedes orderly classroom procedure or interrupts the orderly operation 

of the classroom 

 
Level I Interventions or Consequences 
Teachers may use one or more of these interventions to change the student’s behavior in the 
classroom.  If the interventions are successful, a referral may not be necessary. 

 Build relationships that promote academic achievement 
 Teacher conference with student 
 Written reflection about the incident 
 Parent contact 

 Mentoring 

 Before or after school detention 

 Written or verbal warning 

 In-class time out 

 Behavior contract 

 Review PBIS/school-wide expectations 

 Time out in another classroom/location 

 Loss of privileges 

 Seat change 

 Reinforcement of appropriate behaviors 
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 Restorative practices 

 Use of student problem-solving worksheets 

 Non-verbal redirecting 

 Letter of apology 

 De-escalation strategies 

 

Level II violations include those infractions that are more severe in nature than in Level I and 

interfere with classroom instruction and/or the orderly operation on the bus or at the school. These 

acts include, but are not limited to, repeated acts of minor misconduct and misbehaviors directed 

against persons or property, but DO NOT seriously endanger the health, safety or well-being of 

others. Consideration of necessary interventions and Positive Behavior Supports will be given 

through the RtI process. Based on the severity or context of the misconduct, certain Level II 

violations may be elevated to Level III violations or higher. 

 

Level II violations include such behaviors, but are not limited to: 

 Any repeated violation cited from Level I incident 

 Willful disobedience-refusal to follow classroom/school/bus rules 

 Refusal to carry out instructions 

 District dress code policy (consequences as outlined in Code of Conduct) 

 Disrespectful conduct towards teachers, administrators, other personnel, persons 

attending school related functions of other students 

 Academic dishonesty 

 Absence related violations (less than 3) 

 Truancy (less than 4 occurrences) 

 Altering school assignment or signing another person’s name on school assignments 

 Electronic communication device misuse (iPods, mp3 players, etc.) 

 Loitering in authorized areas 

 Blatant disrespectful actions after two or more request to stop the inappropriate behavior 

 Cell phone misuse (follow consequences for electronic devices as outlined in Code of 

Conduct) 

 Classroom computer misuse 

 Inappropriate language between peers 

 Leaving the classroom without permission 

 Verbal aggression 

 Violating the medication policy 

 

Level II Interventions or Consequences   
Appropriate when Level 1 interventions/consequences have been ineffective.  Teachers use the 

following interventions to help the students change behavior in the classroom.  In some cases, a 

referral to the school administrator may be necessary depending on infraction.  

 Continue to build a relationship that supports academic achievement 

 Supervised time-out outside of the classroom 

 Suspension of computer privileges 

 Parent/guardian involvement 

 Teacher and administrator conference with student and parent/guardian 
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 Teacher conflict resolution skills 

 Mandatory teacher detention 

 Silent lunch 

 Reinforce and reteach 

 Conference with parent/guardian 

 PBIS/school-wide expectations 

 Counselor referral 

 Use of student problem solving worksheets 

 Out of school suspension 

 Confiscation of item 

 Teach social skills 

 Token economy/reward system 

 

Level III violations include those infractions that are more severe in nature than those violations 

in Level II and interfere with the orderly operation of the classroom, the bus and/or the school. 

These acts include, but are not limited to, those repeated, but unrelated acts of minor misconduct 

and misbehaviors directed against persons or property and may impede the learning or jeopardize 

the health, safety, or well being of others. Consideration of necessary interventions and Positive 

Behavior Supports will be given through the RtI process. Based on the severity or context of the 

misconduct, certain Level III violations may be elevated to Level IV violations or higher. 

 

Level III violations include such behaviors, but are not limited to: 

 Any repeated violation cited from Level II incident 

 Willful disobedience with aggressive behavior 

 Disrespectful conduct towards teachers, administrators, other personnel, persons 

attending school related functions of other students; including use of vulgar or profane 

language 

 Repeated refusal to comply with the district dress code policy (consequences as outlined 

in Code of Conduct) 

 Repeated academic dishonesty 

 Stealing items valued over $50  

 Physical disruption/unsafe behavior 

 Fighting 

 Absence related violation (less than 3) 

 

Level III Interventions and Consequences 

Appropriate when Level II intervention/consequence have been ineffective: 

 Office referral required 

 In-school suspension 

 Social worker referral 

 Parent/guardian notification required 

 Alternative “school-based” program 

 Community service (voluntary) 

 Decision-making room (second step) 

 Saturday school 
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 Suspension of 1-5 days per occurrence 

 Learning Lab 

 Administrative detention 

 Counselor referral 

 Daily behavior report 

 Campus cleanup/restorative justice 

 Behavior Intervention Plan 

 Anger Management group session 

 RtI referral 

 Social Skills training 

 

Level IV misconduct includes serious acts of misconduct including, but not limited to, repeated 

misbehavior that is similar in nature, results in serious disruptions of the school environment, 

presents threats to health, safety, or property. Level IV Misconduct is serious and aggravated 

infractions that can cause students be removed from class and subject to a long-term suspension, 

placement in an alternative education program, or expulsion. It is mandatory that Level IV 

violations be immediately reported to an administrator. TCPS and other outside law enforcement 

agencies may investigate Level IV violations, which may result in state criminal proceedings being 

initiated against the accused student. 

 

Level IV violations include such behaviors, but are not limited to: 

 Any pattern of repeated conduct listed in Level III violations 

 Failure to comply with the Dress Code on five (5) documented occasions 

 Any action that interferes with the work of school authorities or with school operations, 

programs or instruction 

 Marking, defacing or destroying school property or the property of another student 

 Boycotts, sit-ins or trespassing 

 Inciting, advising, or counseling  of others to engage in prohibited acts 

 Verbal assault, including threatened violence, of other students, school personnel or 

individuals attending a school-related function 

 Second act of bullying, harassment, cyber-bullying or intimidation as defined by the school 

 Engaging in disorderly conduct as defined by O.C.G.A§ 16-11-39 and refusing to comply 

with assigned disciplinary consequences 

 Failure to report any item or event to a teacher or administrator that could cause harm to 

self or others 

 Possessing obscene or pornographic material 

 Possessing any bullets or shells 

 Violation of the sexual harassment policy 

 Disseminating, taking, transferring, sharing or sending lewd, obscene, pornographic, 

sexually explicit or otherwise illegal images or photographs, whether by electronic data 

transfer or otherwise (commonly called emailing, texting, and “sexting”) 

 Hazing or any behavior or activity such as defined by O.C.G.A. 16-5-61 

 Violations of the Computer Use Policy 
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 Unauthorized distribution of copyrighted software, inappropriate material (including 

games, music videos, or pornography) or material of a defamatory, obscene, abusive, 

offensive, profane, threatening, or hateful nature 

 Sabotage or deliberate destruction/alteration of software applications, operating systems, 

or computer files 

 Gang-related behavior or activity or gang membership 

 Possessing any drug paraphernalia 

 Possession, use, or distribution of any substance represented to be a drug or alcohol (i.e., 

imitation or otherwise); 

 Violation of the tobacco/smoking policy 

 Possession of material which promotes or could be used to promote, advocate or carry out 

criminal activity 

 Using racially or ethnically offensive language and/or gestures toward others 

 

Level IV Interventions and Consequences  
Appropriate when Level III Intervention/consequences have been ineffective.   

 Office referral required 

 Alternative “school-based” program 

 Parent/guardian notification required 

 Referral to Alternative Education program 

 In-school suspension 

 Restricted activity  

 Suspension of computer privileges 

 Suspension, 6-10 days per occurrence 

 Modified school day 

 Behavior Intervention Plan 

 Request that law enforcement investigate alleged violation (criminal) 

 Functional Behavior Assessment 

 Mental Health Services 

 RtI referral/RtI Team meeting 

 

Level V violations are of a serious and aggravated nature such that the student will be removed 
from class and will be subject to long term suspension, placement in an alternative education 
program or expulsion. 

 

These violations MUST be immediately reported to an administrator. They are serious and may 

require the use of outside agencies and/or the Twiggs County Public Schools Police. Also, such 

acts may result in criminal penalties being imposed. Any misconduct that threatens the safety, 

health or well being of others may result in immediate suspension from school and/or school 

activities pending disciplinary investigation. Student and parent/guardian participation in a 

conference with an administrator is a required element of all discipline actions in this category. 

Necessary behavior interventions and positive behavior supports will be initiated through the RtI 

process, if not already provided. 
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A student will, at a minimum, be removed from class and subject to long-term suspension, 

placement in an alternative education program or expulsion if the student commits the following 
on a school bus, on school property or while attending a school-sponsored or school-related 

activity on or off school property. 
 

 

Level V violations include such behaviors, but are not limited to: 

 Engages in repeated violations cited in previous levels 

 Engages in three or more Level IV offenses within the current school year and the school 

year immediately preceding 

 Fighting/Physical attack causing serious physical injury 

 Engages in any type of conduct that is punishable as a felony or a delinquent act which 

would be a felony, if committed by an adult 

 Engages in a third act of bullying within a school year this includes cyber bullying, i.e. 

Facebook, Instagram, Twitter, texting, etc. 

 Verbal or physical assault, including threating violence, of teacher, administrators, and 
other personnel 

 Engages in conduct containing the elements of the offense of terroristic threats 

 Sells, gives or delivers to another person, possesses, uses or is under the influence of 
marijuana, a controlled substance or a dangerous drug (See Behavior Support Process) 

 Engages in conduct which contains the elements of an offense relating to the abuse of glue 

or aerosol paint or relating to volatile chemicals (See Behavior Support Process) 

 Engages in conduct that contains the elements of the offense of public lewdness 

 Engages in conduct that contains the elements of indecent exposure 

 Engages in sexual conduct on campus or at a school sponsored event 

 Engages in conduct willfully or malicious that contains the elements of the offense of 

damage to property in the first or second degree, either on or off campus, to real or person 

property of any person legitimately at the school 

 Stealing, extortion, gambling, theft or possession of stolen property 

 Commits battery 

 Uses, exhibits or possesses a firearm 

 Uses, exhibits or possesses an Other Weapon (See glossary for definition) 

 Uses, exhibits or possesses fireworks of any kind 

 Distribution of copyrighted software (software piracy is a federal offense punishable by 

fine or imprisonment) 

 Vandalism, including any malicious attempt to erase, modify or destroy the data of another 

user and the creation or uploading/downloading of computer viruses 

 Sabotage or deliberate destruction/alteration of software applications, operating systems or 

computer files 

 Electronic distribution of inappropriate material including games, music video or 

pornography 

 Electronic distribution of inappropriate material of a defamatory, obscene, abusive, 

offensive, profane, threatening or hateful nature 

 Engages in any illegal activity electronically 

 Theft of any computer or printer 
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 Discharges or participates in discharging a fire extinguisher 

 Discharges or participates in discharging a fire alarm within a Twiggs County School 

 Engages in serious and persistent misbehavior as specified in the Code of Conduct while 

the student is under the jurisdiction of the school district. Serious offenses are those that 

substantially disrupt or materially interfere with the orderly process in the classroom or the 
school or with any school-related activity. Persistent is defined as chronic or repeated 

instances of misconduct. Chronic is defined as a pattern of behavioral characteristics which 
interfere with his/her own learning process or that of students around him or her, and which 

are likely to recur 

 Disseminates, takes, transfers, shares, or sends lewd, obscene, pornographic, sexually 
explicit or otherwise illegal images or photographs, whether by electronic data transfer or 

otherwise (commonly called e-mailing, texting, and sexting) 

 Receives unsolicited lewd, obscene, pornographic, sexually explicit or otherwise illegal 

images or photographs has the responsibility to immediately report the receipt of such 

images or photographs to School District officials. Any student who does not immediately 
report the receipt of such images or photographs will be in violation of this provision. 

 
Teachers and administrators, in the course of initiating interventions, will include Positive 

Behavior Interventions Support (PBIS) through the Response to Intervention (RtI) process. 
Students displaying behaviors designated in the Behavior Matrix will be provided tiered 

interventions in accordance with Behavior Interventions Matrix.   

 

Level V Interventions and Consequences  
Appropriate when Level IV Intervention/consequences have been ineffective.   

 Office referral required 

 Parent/guardian notification required 

 RtI referral 

 Extended suspension, 10+ days 

 Referral to Alternative Education Program 

 Expulsion, to be considered only in the most extreme case 

 
Bullying  
Bullying is defined in the definitions section of this handbook. As the term is defined in Georgia 
law, bullying is strictly prohibited.  Acts of bullying shall be punished by a range of consequences 
through the progressive discipline process. Students in grades K-5 are subject to the progressive 
discipline policy of the school system.  
  

Damage to Property   
Parents and guardians are responsible for and liable for willful damage and/or vandalism to school 
property by their child or ward. A cost to repair the damage will be assessed by the school system, 
and the student’s parents/guardians will be responsible for the cost of the repair or replacement. 
Students will be held accountable of their actions through discipline consequences. 
 
In addition, there may be criminal charges filed based on the student’s age and the severity of the 
damage. 
 

Parents and guardians are responsible for and liable for willful damage and/or vandalism to the 

property of faculty and staff, other students, and visitors to the school campus by their child or 
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ward. A cost to repair the damage will be assessed by the owner of the property, and the student’s 

parents/guardians will be responsible for the cost of the repair or replacement. Students will be 

held accountable of their actions through discipline consequences. In addition, there may be 

criminal charges filed based on the student’s age and the severity of the damage 

 

Possession/ Sale / Distribution/Use of Drugs/Alcohol   
Our system has no tolerance regarding alcohol and drugs on school campuses. Any instance 
involving the possession/use/sale of alcohol or drugs on school campuses or at school related 
events will be reported to the TCPS Campus Police and the TCPS Director of Operations. 
Disciplinary consequences will be implemented. Depending on the age of the person, criminal 
charges may be filed. 
 

Possession/use/under the influence of drugs or alcohol on school property or at school related 
activities: The appropriate law enforcement agency is notified. The parent or guardian is notified. 
Twiggs DFACS may be notified. The student will be suspended immediately. A Tribunal Panel 
will be convened within 10 days to discuss possible alternative placement, long-term suspension, 
or expulsion. 
 

Sale/distribution of drugs or alcohol by elementary students on school property or at school related 
activities: The appropriate law enforcement agency is notified. The parent or guardian is notified. 
Twiggs DFACS will be notified. The student will be suspended immediately. A Tribunal Panel 
will be convened within 10 days to discuss possible alternative placement, long- term suspension 
or expulsion. 

 

Alcohol & Drugs 
 
It is the policy of the school district to take positive action through educational counseling, 

parental involvement, medical referral and legal referral in the handling of incidents in schools 

involving the possession, sale and/or use of behavior altering substances. The use of illicit drugs 

and the unlawful possession and use of alcohol is forbidden on any property of Twiggs County 

Public School System. A student shall not possess, sell, use, transmit, or be under the influence 

of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, cocaine, marijuana, 

controlled substance, counterfeit drug, alcoholic beverage, anabolic steroid, or intoxicant of any 

kind. This policy includes “look alike” drugs. 

 

In addition to criminal prosecution for drug and alcohol offenses and referrals to social services, 
disciplinary action shall be specific. A student in possession of or under the influence of such 
substances shall be recommended for long-term suspension or possible expulsion. A student who 
is in possession of such substances with intent to distribute or is distributing such substances at 
school shall be recommended for expulsion. 
 
The school will cooperate with law enforcement agencies by making every effort to identify and 
report the source of supply. 
 

The school will make reasonable efforts to help students who have a drug problem. Parents may 
request information about various agencies that provide counseling and drug education 
assistance.  
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Georgia law, 16-12-191, provides that persons may be in possession of medical marijuana under 
limited circumstances defined in the law. Because of federal law, parents should make other 
arrangements for administering medical marijuana, and students should not possess the medical 
marijuana at school. Federal law has NOT changed and possession of any form of marijuana is 
illegal.  
 

Alternative Program  
A program established by the Twiggs County Public School District to provide a continuous 
educational opportunity for students whose behavior has temporarily caused them to be suspended 
from the regular school program. 
 

Book Bags 
During the last week of school book bags are not allowed. Book bags are subject to searches 
throughout the school year. All book bags should be clear or see through mesh. No other book 
bags will be allowed into the building. Bags will be searched upon entering the school. 
 

Weapons Policy  
Any instance involving the possession of a real or fake weapon used in a threatening or aggressive 
manner on school campuses or at school related events will be reported to the TCPS Campus Police 
and the TCPS Director of Operations. Disciplinary consequences will be administered. Depending 
on the age of the person and the intent or threat of harm, criminal charges may be filed. 
 

The term weapon is defined in Code Section 16-11-127.1 and for the purpose of this policy 
includes any object that is or may be used to inflict bodily injury or to place another in fear for 
personal safety or well-being. The following things may be defined as hazardous objects: any 
pistol, revolver, or any weapons designed or intended to propel a missile of any kind; any bat, club 
or other bludgeon-type weapon; any stun gun or taser; bowie knife, switchblade knife, or any 
flailing instrument consisting of two or more rigid parts connected in such a way as to allow them 
to swing freely, which may be known as nunchaku or fighting chain; throwing star or oriental dart; 
or any weapon of like kind. 

 
Any elementary child who brings a weapon to school or who is in possession of a weapon at 

school or any other school function will be disciplined in accordance with Policy JCDAE, 
DFACS and the appropriate law enforcement agency may be notified. The extent of the 
disciplinary action is dependent on the child’s grade level, their actions, and intent to harm. or if 
threats were made and prior discipline history. In a case of simple possession of a hazardous object 
without intent to harm or threat, the student may be suspended or scheduled for a hearing before a 
review panel to determine appropriate disciplinary action. For students who possess a weapon 
along with intent to harm or threats, the student is suspended and a tribunal panel hearing is 
scheduled within 10 days for possible placement at the Alternative School or expulsion from the 
Twiggs County School System. 
 
 

DRESS CODE 
 
Appropriate dress and cleanliness are vital to each member of the school community. Developing 

good grooming habits is a part of the educational program. Wearing inappropriate dress to school 

can have a negative influence on the educational process and the educational climate of the school. 

Each student should dress in a manner that is appropriate for school and its related activities. 
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The following guidelines are followed in determining whether or not a student’s attire is 
appropriate: 

 Students are required to carry a clear or mesh book bag during school hours, during school 
events, and on field trips. 

 Apparel, jewelry, or grooming shall not be detrimental to the health and safety of the 
student or other students. 

 Apparel, jewelry, or grooming shall not be detrimental to the educational process or the 
educational climate. 

 Dress, apparel, jewelry, or grooming shall be consistent with conventional standards of 
modesty.   

 Apparel and/or jewelry shall be free from words, slogans, or pictures which advertise 
drugs, alcohol, or sex or which contain vulgar or offensive writing, racial slurs, suggestive 
pictures or emblems or which may infer membership in gangs. 

 
 

The following rules for dress, apparel, jewelry and/or grooming apply: 

 Pants should not be sagging. Pants must fit securely at the natural waistline. 

 All apparel, accessories, and jewelry should be worn appropriately and in the manner for 

which it was designed to be worn.   

 Belts should be used to secure pants that are loose at the waist. Belts should be buckled 

appropriately in the correct loop to secure the pants at the correct position on the natural 

waistline. 

 Students are not permitted to wear earrings that dangle. 

 Hair may not be dyed un-natural colors such as, but not limited to, purple, bright red, 

green, pink, etc. 

 Picks and combs may not be worn in the hair. 

 Hair should be groomed as to stay out of the face and eyes. 

 Outer clothing, which resembles loungewear, pajamas, or underwear, is prohibited. 

 See-through clothing is prohibited. (T-shirts must be worn under mesh see-through 

shirts.) 

 Proper underclothing, which ensures modesty, is required. 

 Shoes/sandals must be worn at all times. 

 Closed toed shoes are recommended due to safety. Sandals with straps are permissible, 

but not recommended.   

 Cleated shoes are prohibited inside the building. 

 Clothing that is too tight so as to be immodest is prohibited. 

 Holes in clothing that allow skin to show are prohibited. 

 Halter tops, tank tops, backless blouses, strapless blouses and dresses, sleeveless T-shirts 

which are cut large underneath the arms, bike shorts, and short shorts are prohibited. 

 Shorts can be no more than two inches above the knee. 

 Dresses and skirts can be no more than 2 inches above the knee. 

 Students in grades Pre-K through 1st grade may wear sundresses. 

 Students in 2nd grade - 5th grades may wear sundresses with a jacket or shirt over the top 

portion. 

 Students may not wear hats, caps, head wraps, etc. inside the building. 
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 When leggings are worn, a dress or skirt must be worn over the leggings. The dress or 

skirt must be knee length or longer and have a hem. Leggings cannot be worn as pants 

with a waist length shirt. 

 

Gym 
 
Tennis shoes are to be worn in the gym for physical education activities. Hard black-sole shoes 
are not to be worn on the gym floor. Food, beverages, or chewing gum are not allowed in the gym 
during physical education classes or classroom instructional activities. Food and beverages are not 
allowed on the activity area (court) of the gym floor at any time. Unsupervised students are not 
allowed in the gymnasium at any time. 

 
*The school reserves the right to establish rules during the school year regarding new 

fashions in dress. 
 

Students who are found to be in violation of the dress code are subject to disciplinary actions, 
which are based on the student’s age, the type of dress code violation, and the number of previous 
dress code violations. 
 
The disciplinary actions may include, but are not limited to: 

 Counseling the student 

 Warning the student 

 Calling parents to bring a change of clothes 

 Placing the student in in-school suspension for the remainder of the day 

 Suspending the student home for 1-3 days for flagrant or repeated violations 

 

Emergency Preparedness Plan and Safety Drills 
 
To ensure the safety of students and school personnel, all Twiggs County Public Schools have an 
Emergency Preparedness Plan that addresses practices and procedures for the school’s 
management of crisis situations. 
 

The safety of our students is very important to the faculty and staff at JES. In an effort to teach 
students safety skills and what they should do in an emergency situation at school, we will 
periodically have safety drills. We feel that these drills will reduce fears and enhance safety in the 
event an emergency does occur. Some of the drills involve evacuating the building while others 
address safety issues within the building. 
 

We encourage parents to discuss with their child the importance of safety skills and reacting 
appropriately in an emergency situation. With your help, we can increase school security and safety 
and teach the student lifelong safety skills. If the parent has any questions or concerns, please feel 
free to contact the student’s teachers. 
  
Our communication system is capable of calling every parent in a matter of minutes to help keep 
you fully informed should a true emergency occur. 
 
The following safety drills are practiced: 
 

Fire Drills 
These procedures are practiced monthly. When the alarm is sounded, students should follow the 
pre-determined route that is posted in each classroom. Students should exit the building quietly 
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and in an orderly manner and report to the designated area as a group so the teacher can take roll. 
If a student is in the restroom or someplace other than the classroom, she/he should exit the 
building at the closest exit as quickly as possible and report to the nearest adult who will alert the 
regular classroom teacher of the child’s safety. 
 
 

Tornado/Severe Weather  
Tornado drills are held at least once a year in order to ensure students know where to go and what 
to do. A tornado watch means conditions are favorable for a tornado or severe weather. Classes 
will remain inside the building and be prepared to take action in case a tornado warning is issued 
for the vicinity. A tornado warning means a tornado has been sighted. In the case of a warning, 
it may be necessary for students, faculty, and staff to report to the designated location in the 
building and assume safety positions until the warning has been lifted. If a tornado warning is 
issued, bus dismissal may be delayed. If students are in-route to or from school and a tornado 
warning is issued, buses are required to stop at the nearest school, and students and driver will take 
shelter until the warning has passed. 
 
 
Bomb Threat  
Procedures are based on recommendations from the Georgia Emergency Management 
Agency (GEMA). 
 
 
Lockdowns  
Code Yellow and Code Red Drills – Procedures to follow in the event of these emergencies 
should occur are taught by classroom teachers at the beginning of the year and reviewed 
several times throughout the school term. 
 

Bus Evacuation  
Safe Bus evacuation is practiced with all students. 
 

Enrollment Requirements 
 

Parents of any student(s) new to Twiggs County Schools must complete the enrollment process at 

the central registration site located at 952 Main Street, Jeffersonville, Georgia. When a student 

initially enrolls in the Twiggs County School System, parents are responsible for providing the 

following documents:  
 Birth Certificate or similar document listed in Policy JBC-must have at time of enrollment 

 Immunization Record (Georgia Form 3231)-needed at enrollment (an up-to-date record or 

an exemption form must be on file within 10 days or the student will not be allowed to 

attend school until all age appropriate immunizations are complete).  *Georgia law 

requires that every student enrolled in a Georgia public school must be immunized 

according to the rules and regulations established by the Georgia Department of Human 

Resources. A Certificate of Immunization (Form 3231) must be on file. A Georgia 

physician or health clinic must complete the certificate. Students who do not provide the 

school with an approved certificate will not be allowed to remain in school. A child 

enrolling in a Georgia school for the first time AT ANY GRADE LEVEL must be age-

appropriately immunized with all required vaccines. *If immunizations are not appropriate 

for your child, you may provide the school with a notarized letter stating your religious 

reasons or a Georgia Form 3231 with each medical exemption verified by your child’s 

physician 
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 Ear, Eye, Dental Screening (Georgia Form 3300) -needed at enrollment  

 Guardianship Papers (if student does not live with natural parents)-must have at time of 

enrollment 

 Records from Previous School (attendance, transcript, behavior)-needed at enrollment to 

determine grade placement (Central Registration will make a direct request to the previous 

school, but the responsibility rests with the parent to make sure the records are obtained) 

 Proof of Residence in Twiggs County (2 items)-bring at time of enrollment 

 (Acceptable proof: completed mortgage/closing statement or lease agreement in parent’s 

name, Utility start services at new address in the name of the parents, or county tax bill 

with address and name of parents) 

 Social Security Number or Waiver or an Application for Social Security Number-needed 

at time of enrollment 

 Medical Information that will impact instruction-needed at time of enrollment 

 

Transfer Students K - 5 
Students transferring into Twiggs County Schools who have become residents of Twiggs County 
must furnish evidence of their attendance and a transcript of their school records from the school 
from which they are transferring. Grade or class placement shall be the responsibility of the 
principal and shall be based on general achievement demonstrated by previous school transcripts 
with consideration being given to the mental, physical, emotional, and social maturity of the child. 
 
 In general, students transferring into the school system will be placed in the same grade level as 

in the school from which they transferred. Testing will be required to determine placement of 

students from home schools and from schools not accredited by a regional accrediting agency or 

the Georgia Accrediting Commission. Contact the principal for additional placement testing 

information. 

 

Equity in Sports 
 
State law prohibits the discrimination based on gender in athletic programs of local school systems 
(equity in Sports Act, O.C.G.A. 20-2-315). Students are hereby notified that the Twiggs County 
School System does not discriminate on the basis of gender in any of its athletic programs. The 
sports equity coordinator for this system is: Kim Barham. Inquiries or complaints concerning 
sports equity may be submitted to the sports equity coordinator at Twiggs County Board of 
Education, 952 Main Street Jeffersonville, GA. 31044. The sports equity coordinator may be 
contacted by telephone at (478)-945-3127. 
 

Insurance 
 
The school system does not carry insurance on students. This insurance is the responsibility of the 
parents/guardians. All students who wish to participate in the school’s athletic program must have 
insurance through an independent carrier. 

 

Internet 
Twiggs County Public Schools are committed to providing opportunities for students and staff to 
participate in learning experiences using various electronic technologies, with the Internet being 
recognized as an important educational resource. Only the Internet gateway provided by the school 
should be accessed while on campus. Personal Internet connective devices such as, but not limited 
to, cell phones / cell network adapters should not be used to access outside Internet sources at any 
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time. Information gathered via the Internet shall be related to the educational purposes of 
enhancing instructional programs and student achievement, providing support for instructional and 
curricular goals, and assisting students in the attainment of skills necessary to continue their 
development as life-long learners in a technologically advanced world. 
 

Twiggs County School System personnel shall take all available precautions to restrict access to 

controversial materials, while recognizing that it is impossible to control all material that might 

inadvertently be discovered by users on a global network. The State of Georgia has passed laws 

that govern the use of computers and related technology. The Georgia Computer Systems 

Protection Act specifically forbids computer misuse and abuse. The Children’s Internet Protection 

Act (CIPA) enacted by Congress in 2000 provides guidance and regulations concerning students’ 

computer use and access to content over the Internet. By using the computers/ technology 

resources of Twiggs County Public Schools, the user agrees to abide by the guidelines and rules 

governing Internet use. Failure to abide by the state regulations and established guidelines of the 

school system may result in the suspension and/or revocation of access privileges. Additionally, 

student violations may result in disciplinary measures including suspension or expulsion. Violators 

may be subject to legal action and/or may have fees or other charges imposed. Students are asked 

to sign an Internet usage form before utilizing the school’s Internet. 
 
An individual’s use of technology and technological resources of Twiggs County Schools is not 
an absolute personal right; rather, it is a privilege, conditional on the individual’s compliance with 
state and federal laws, Twiggs County Schools’ policies and regulations, school level regulations, 
and satisfactory behavior involving technology. Inappropriate usage, including any violation of 
these conditions and policies, may result in cancellation of the privilege.  
 
The school’s principal has the authority to determine appropriate use and may deny, revoke, or 
suspend any user’s access at any time based upon the determination of inappropriate use. 
 
It is the intent of Jeffersonville Elementary to adhere to the provisions of copyright laws as they 
relate to informational technology. Transmission of any material in violation of United States Law 
or state regulations is prohibited. These violations include, but are not limited to, copyrighted 
material, threatening or obscene material, or material protected by patent. 
 
Users are not allowed to purchase, download or load software without written permission from the 

TCBOE Technology Director. Use for commercial activities, product advertisement, or political 

lobbying is prohibited. The use of all school and central office networks shall be for the exchange 

of information in order to promote and support educational excellence in the school system. 

 
Twiggs County has a right and will make every effort to control the content of data accessed 
through the Internet by the use of firewalls, filtering software, and teacher monitoring; however, 
users may encounter material that is controversial. It is the user’s responsibility to purposefully 
not initiate access to controversial material. If such material is accessed accidentally, the 
student/teacher shall notify a teacher/supervisor immediately.  
TCPS technology and technological resources including the Internet shall not be used for 

vandalism or harassment. For the purpose of this guideline, vandalism is defined as any malicious 

attempt to harm, modify, or destroy data of a system or another user. For the purpose of this 
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guideline, harassment is defined as the persistent annoyance of another user or the interference in 

another user’s work. Vandalism and harassment will result in cancellation of user privileges. 
 
Students disconnecting network components are guilty of harming network integrity and/or 
security, and will be subject to disciplinary action and possible legal actions. Students are violating 
network security if they alter programs or data on any network file server or any system’s hard 
disk and will be subject to disciplinary action and possible legal action. Parents/guardians are liable 
for any damage caused to servers, programs, hard drives, or data files by the intentional actions of 
their child/ward. Students are violating network security and software copyright laws if they 
knowingly use illegal copies of software on any school computer and will be subject to disciplinary 
action and possible legal action. Students purposely infecting any TCBOE computer with a 
malicious code will be subject to disciplinary action and possible legal action, and their 
parents/guardians will be liable for all damages caused by their child’s malicious action. 
 

Network Guidelines  

 Students must receive permission from a teacher or designated personnel prior to 

accessing the Internet or any other specific file or application. 

 Users will not post, publish, send or intentionally receive offensive messages or pictures 

from any source, including, but not limited to, any defamatory, intentionally inaccurate, 

abusive, obscene, profane, sexually oriented, threatening, racially offensive, sexist or 

illegal material. 

 Access to materials “harmful to minors,” as that term is defined in the Children’s Internet 

Protection Act of 2000 is prohibited. 

 Students will access the network using their personal ID and not that of someone else. 

 Students will not share their user IDs and passwords. 

 Any student who identifies a security problem must notify an adult teacher, supervisor or 

administrator immediately. 

 Users will not transmit or download information or software in violation of copyright 

laws. Only resources for which the author has given expressed consent for on-line 

distribution can be used. All users should consider the source of any information they 

obtain and the validity of that information. 

 Posting messages and attributing them to another user is prohibited. 

 The Internet and technology devices shall not be used for vandalism and/or harassment. 

 Downloading of non-instructional materials from the Internet is unacceptable. 

 Students will use technology and the Internet for instructional purposes only as it relates 

to classroom and co-curricular assignments and activities. Students will not use the 

system for any purpose in violation of the law. 


 
Disclaimer 
The Twiggs County Board of Education makes no warranties of any kind, whether expressed or 
implied, for services through the Internet. The district, school, and district employees are not 
responsible for the accuracy or quality of information obtained through Internet services. The 
school system shall not be responsible for any damages a user suffers, including loss of data 
resulting from delays, non-deliveries, incorrect deliveries, or service interruption. Use of 
information obtained via the Internet is at the user’s own risk.  
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E-Mail Guidelines 

All users are expected to abide by accepted rules of e-mail user etiquette. These rules include but 

are not limited to the following: be polite, never send or encourage others to send abusive 

messages, and use appropriate language. E-mails are not guaranteed to be private. 

 Mass distribution e-mails must be approved by a school administrator. 

 Opening and forwarding any e-mail attachments from unknown sources that may contain 

viruses is prohibited. 

 No Internet e-mails are allowed except for those provided by the Twiggs County BOE. 

 Students will not share their user IDs, passwords, or user log-on accounts with others and 

must make all efforts to safeguard any information from unauthorized users. 

 Any student who identifies a security problem must notify an adult teacher, supervisor or 

administrator immediately. 
 

Social Networking  
Social Networking for the purpose of this policy shall be defined as any web-based program where 
students and faculty may engage in conversational exchange of information. These facilities shall 
include, but are not limited to, messaging, blogs, and wikis. Social networking shall only be 
permitted to be accessed from within the Twiggs County Educational Network with the 
supervision/monitoring by a teacher or school administrator. Authorized users may access the 
network via their personal user ID and not that of someone else. Users should not share their 
personal user IDs with any other person. 
 

The guidelines for Social Networking is as follows: 
 

1. Students will observe the standard of courtesy and behavior consistent with the practices 

and policies of Twiggs County when sending or publishing messages or transmitting data 

or other information. 

2. Students will access the network using their personal ID and not that of someone else. 

Students will not share their user IDs, passwords, or user log-on accounts with others and 

must make all efforts to safeguard any information from unauthorized users. 

3. Students may not attempt to access information for which they are not authorized. 

4. Students will use informational technology and social networking for instructional 

purposes only as it relates to classroom and co-curricular assignments and activities. 

Students will not use the system for any purpose in violation of the law. 

5. Students must receive permission from a teacher or designated personnel prior to accessing 

the Internet or any other specific file or application. 

6. Any student who identifies a security problem must notify an adult teacher, supervisor or 

administrator immediately. 
 

Penalties for Improper Internet Use  
Any violation of the Internet procedures should be immediately reported to a teacher or 

administrator. This process includes violations by the user herself/himself or by a user the reporter 

may have observed violating the policies and procedures. Any user violating these rules or any 

state or federal laws or classroom or school system policies is subject to loss of network and/or 

computer use privileges. Furthermore, school disciplinary action, including in-school suspension 

and/or suspension or expulsion may be imposed; possible legal action may be implemented. If the 

actions of a user cause or contribute to the loss of service, applications, and/or data and that action 

causes the need for technical assistance to restore the service, application or data, restitution may 
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be charged. Any unauthorized access or breach of state or federal law is subject to criminal 

prosecution.  Parent and student Internet Agreements must be signed and returned to school before 

a student will be allowed to access TCPS Internet services. 

 

Library Books 
 
Students are responsible for library books checked out just as they are responsible for textbooks 
issued; therefore, they should be careful not to damage or misplace library books. The student’s 
parents/guardians are liable for payment for lost or damaged books. Failure to pay for lost or 
damaged books/media materials will result in the student not being allowed to check materials out 
of the media center/library and could result in the withholding of report card at the end of the 
school year. 

 

Lost and Found 
 
All hats, coats, jackets, lunch boxes, books, etc., should be plainly marked with the student's name. 
Any article marked with a student’s name is immediately returned to the student. All unmarked 
items are placed in the lost and found area to be claimed by identification. If your child loses an 
item at school, encourage him/her to check the lost and found. Parents are encouraged to check the 
lost and found for missing articles. At the end of each grading period, all articles not claimed in 
the lost and found will be donated to a local charity. 
 

Media Release 
 
On occasion, the local news media will visit the school to highlight special events and will video 
and talk to students about the event. Student names and pictures are often placed in the local 
newspaper to share student success stories such as honor roll and Triple recognition. Pictures of 
students engaged in various activities associated with the school are often placed on the school’s 
website. 
 

Instructional time is not unduly interrupted for the purpose of interviews, photographs, or 
videotaping, and students are under the supervision of a school staff member during the 
interview/photo session. In addition, each student has the right to refuse to answer any question 
that makes him/her uncomfortable. Each student and/or the supervising school staff member 
reserves the right to terminate any interview, photo or videotaping session at any time when said 
activities may cause embarrassment or make any individual uncomfortable. 

 

Unless you send a written statement indicating otherwise, by enrolling your child at Jeffersonville 

Elementary, you are granting permission to Twiggs County Public Schools (TCPS) and to anyone 

properly authorized by the administration of TCPS to interview, photograph, audio-record, and/or 

videotape your child during regular school hours on school grounds and/or at student activities.  

 

The granting of permission means that information obtained from your child, the child’s likeness, 

and your child’s name may be used in conjunction with or by any medium, including print, 

electronic, radio, and television. This permission includes, but is not limited to, inclusion in or on 

TCPS publications, promotional materials, advertisements, presentations, programs, and Internet 

sites. 
 
 

Obligations of Debt 
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All student debt obligations must be cleared before the end of the semester in which they were 
incurred. Obligations may include but are not limited to: lost or damaged textbooks, calculators, 
library materials; or technology items. Students will not be issued a replacement textbook for a 
lost book until the obligation has been cleared. Students will be allowed access to a textbook while 
at school. Students who owe for obligations will not receive grade reports of any kind until all 
obligations have been cleared through the main office. Payment for debts is only accepted in the 
form of cash or bank cashier checks. Personal checks are not accepted. 
 

Outdoor/Outside Activities/Recess   
Elementary age students need a time during the day when they can socialize with each other and 
play in an open area. Each grade level is provided a schedule that states when the students may 
be taken outside to the playground. Students are supervised on the playground. Students are not 
taken to the playground during inclement weather or when temperatures do not allow due to 
extreme heat or cold. 
 
All students are expected to accompany their class to the playground unless they have a current 
statement from a medical doctor stating the student is not to be allowed outside for medical 
reasons. The statement should contain the medically diagnosed reason the student cannot be 
outside and should state the amount of time for this restriction. Students with temporary 
restrictions of one week or less will be provided with alternate indoor activities in another 
classroom. Parents of students with restrictions of more than one week will be required to attend 
a meeting to discuss the medical reason and to coordinate a daily plan for the student. A student 
who has medical restrictions from going outside will not be allowed to attend outdoor field trips 
or school activities being conducted outside during the time she/he is restricted from 
accompanying her/his classmates to the playground. Alternate activities inside the school building 
will be provided to the student. 
 
Students with physical disabilities will be provided with assistance to access the playground 
in order to allow them time to socialize with their peers in an outside environment. 

 

Withholding Playground Time  
Teachers use time out from recess as an acceptable consequence for student misconduct. This 
measure is used only after verbal warnings to the student have not been effective. During the 
timeout period, the student may be required to either sit quietly in a designated location for a 
specified time period before being allowed to go play, or the student may be required to walk 
quietly around the perimeter of a designated area for a specified amount of time to release pent 
up energy before being able to go play. 
 

Outdoor Field Trips and Activities   
Occasionally, classes will go on field trips to outdoor locations such as, but not limited to, the 
Georgia National Fair, Dauset Trails, and Rock Ranch. Information about the field trip and its 
location are sent home to parents for review and to sign giving permission for their child to go on 
the field trip. 
 
If a parent does not wish her/his child to attend the field trip, the “no” box should be checked on 
the permission form and returned to the school. A student who has medical restrictions from going 
outside at school will not be allowed to attend outdoor field trips or school activities being 
conducted outside during the time she/he is restricted from accompanying her/his classmates to 
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the playground. The student will be provided with an alternate activity to address the same 
standard. Students with physical limitations/disabilities will be provided with available 
accommodations to allow them access to as much of the field trip experience as possible. 
 
Occasionally, the school will hold outdoor fun activities for students. Parents who do not wish 
their child/children to participate in outdoor fun activities should send a written statement to the 
child’s teacher. A student who has medical restrictions from going outside at school will not be 
allowed to attend outdoor school activities being conducted outside during the time she/he is 
restricted from accompanying her/his classmates to the playground. The student will be provided 
with an alternate activity. Students with physical limitations/ disabilities will be provided with 
available accommodations to allow them access to as much of the experience as possible. 

 

Parent/Family Services Coordinator 
 
Twiggs County Public School System has a Title I funded parent services coordinator to assist 
parents of Jeffersonville Elementary students with locating services for their children and to 
provide parents with information to help meet the academic needs of their children. The Title I 
Parent/Family Services Coordinator regularly schedules meetings at each school campus to 
provide families with information and to provide families with opportunities to engage in 
educational activities. Flyers are sent home with students, and automated calls are made to 
announce the events. The Title I Parent/Family Services Coordinator may be reached by calling 
either Jeffersonville Elementary (478-945-3114) or the Twiggs County Board of Education (478-
945-3127). 
 

Parents Required to Attend Requested Conferences 

Pursuant to O.C.G.A. 20-2-766.1. (Proceeding against parents for failure to cooperate in 

educational programs), the local board of education may, by petition to the juvenile court, proceed 

against a parent or guardian as provided in this code section. If the court finds that the parent or 

guardian has willfully and unreasonably failed to attend a conference requested by a principal 

pursuant to Code Section 20-2-765 or 20-2-766, the court may order the parent or guardian to 

attend such a conference, order the parent or guardian to participate in such programs or such 

treatment as the court deems appropriate to improve the student's behavior, or both.  

 
After notice and opportunity for hearing, the court may impose a fine, not to exceed $500.00, on a 
parent or guardian who willfully disobeys an order of the court entered under this code section. 
The court may use its contempt and other powers specified in Code Section 15-11-31 to enforce 
any order entered under this code section. 
 

Parent Teacher Organization (PTO) 

Parents visit Jeffersonville Elementary frequently for classroom observations, student 

performances, and fundraiser events. However, at the time of the printing of the FY 18-19 

handbook, JES does not have an active structured Parent Teacher Organization. Plans are 

underway to form an active, structured, and parent-led Parent Teacher Organization during FY 18-

19. Look for PTO information to come home with your child or call the school at 478-945-3114) 

for more information. 

 

Parties at School 



 46 

Classroom and grade level parties /celebrations are conducted at the discretion of each classroom 

teacher after obtaining permission from the school principal. Parents will be notified in advance 

of holiday and reward parties/celebrations and made aware of how they may assist with making 

the event a success. Parents who do not wish for their child/children to participate in a particular 

holiday or reward celebration should contact the student’s teacher in writing. The written 

communication should state the student’s name and the event in which the child is not to 

participate. The student will be sent to another location during the celebration. Teachers reserve 

the right to exclude students from participating in holiday and reward parties as a consequence for 

misconduct. 
School level reward parties/celebrations/activities are conducted by school administration for 
students who meet specific criteria for each event. 
 
Parents at school may conduct birthday parties/celebrations for K–2nd grade students during the 
day under the following guidelines: 
 

 The classroom teacher should be contacted at least one week in advance to coordinate a 
date and time. The specific day of the child’s birthday may not be available due to other 
scheduled events or instructional requirements. 

 

 No birthday parties may be conducted before 2:00 p.m. 

 No gifts, balloons, or flowers may be brought to a student at school.  Other students should 

not be expected to bring gifts. 
 Refreshments should be adequate enough for each student in the classroom. No students 

should be excluded. 
 No glass containers are allowed in the classroom. 
 

 All needed supplies (napkins, cups, paper plates, forks, etc.) are the responsibility of the 
parent. 

 

 No invitations to a separate party away from school may be distributed to individual 
students. 

 
Third, fourth, and fifth grade students are not allowed to have birthday parties/celebrations at 
school. 
 

Payment by Check 

Personal checks will not be accepted as payment for monetary obligations. Only cash or bank 

issued cashier checks will be accepted as payment for monetary obligations at Jeffersonville 

Elementary. 
 

Personal Articles and Money at School 

Students should not bring toys, electronic games, radios, tape players, cell phones, pagers, personal 

books, etc. or any type of personal item to school. School personnel are not responsible for lost, 

damaged, or stolen personal articles of any type brought to school by students. Students who 

choose to bring cell phones to school do so at their own risk. Cell phones are not allowed to be 

visible at school or on the school bus, and school employees of Twiggs County Public School 

System are not responsible for lost, damaged, or stolen cell phones brought to school by students. 

Students are discouraged from wearing jewelry such as necklaces, rings, and bracelets. School 

personnel are not responsible for lost, damaged, or stolen personal jewelry items worn or brought 

to school by students. 
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It is recommended that students only bring enough money to school for daily purchases (e.g. extra 
items at lunch, ice cream, water bottle, etc.), usually no more than $2.00; or to pay for special 
events, which may be happening (school pictures, book fair, Spring Fling etc.), usually no more 
than $20.00. School personnel are not responsible for money students bring to school. Students 
bring money to school at their own risk. Parents/guardians who choose to send money to school 
by students do so at their own risk. 
 

Any student found to have taken the personal property of another student, a school employee, or a 
visitor to the school will be disciplined. Any student being found to have taken property of the 
school or school system will be disciplined. 
 

Physical Education and Health  
All elementary students are required by Georgia law to have 90 clock hours of physical 

education/health instruction each year. Jeffersonville Elementary has a physical education teacher 

who conducts well-planned health and physical education activities for all students. If a student is 

ill and unable to participate in physical education, a note from the parent is required each day that 

the student is to be excused from physical education. If the student is to be excused for more than 

a week, a note signed by a doctor is required. While a child may be temporarily excused from 

physical education class because of illness, no child may be exempt from the physical education 

requirement. Alternative activities or adaptive physical education will be provided. 
 
 
PPRA  
The Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. 1232h; 34 CFR Part 98) applies 

to programs that receive funding from the U.S. Department of Education (ED). PPRA is intended 

to protect the rights of parents and students in two ways: It seeks to ensure that schools and 

contractors make instructional materials available for inspection by parents if those materials will 

be used in connection with an ED-funded survey, analysis, or evaluation in which their children 

participate; and it seeks to ensure that schools and contractors obtain written parental consent 

before minor students are required to participate in any ED-funded survey, analysis, or evaluation 

that reveals information concerning: political affiliations; mental and psychological problems 

potentially embarrassing to the student and his/her family; sex behavior and attitudes; illegal, anti-

social, self-incriminating and demeaning behavior; critical appraisals of other individuals with 

whom respondents have close family relationships; legally recognized privileged or analogous 

relationships, such as those of lawyers, physicians, and ministers; religious practices, affiliations, 

or beliefs of the student or parent; or income (other than that required by law to determine 

eligibility for participation in a program or for receiving financial assistance under such program). 

Parents or students who believe their rights under PPRA may have been violated may file a 

complaint with ED by writing the Family Policy Compliance Office. Complaints must contain 

specific allegations of fact giving reasonable cause to believe that a violation of PPRA occurred. 

For additional information or technical assistance, you may call (202) 260-3887 (voice). 

Individuals who use TDD may call the Federal Information Relay Service at 1-800-877-8339. 

 

Programs for Exceptional Students 

The Twiggs County Board of Education provides special education programs for students eligible 

for services. Information regarding special education services may be obtained from the school 

and/or the Office of Student Services at the Twiggs County Board of Education. 
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PROMOTION AND RETENTION 

Promotions are made on the basis of a student’s mastery of standards, the ability of the student to 

do the work at the next level of instruction, and, if required, state guidelines associated with state 

mandated assessment, as well as a consideration of social and emotional needs of the student. 

Promotion and retention of students are administrative matters and are to be made by teachers and 

the principal. The welfare of the student is the primary consideration. 
 
*Individualized Educational Plans (IEP) for students with handicapping conditions shall establish 
standards for promotion. 
 
In accordance with state requirements, results of the Georgia Milestones Assessment may be 
considered in addition to grades, attendance, and other local requirements for promotion. 
 
Promotion of students annually is desired; however, it is recognized that under certain 

circumstances retention must be considered for some students.  

 

Retention of elementary school students shall conform to the following guidelines: 

 Student has received intervention strategies, but he/she has not mastered the present grade 

level standards in reading/language arts and/or mathematics.  Please note that excessive 

absences and or tardies/early departures that may have caused the student to miss 

instruction and could impact their overall performance on state assessments.   

 Student receiving special needs services and has not mastered the goals of his/her IEP 

and/or has not satisfactorily mastered grade level standards at his/her potential level. 

 

The school principal or designee may retain a student who performs satisfactorily on the Georgia 

Milestones Assessment but who does not meet promotion standards and criteria established by the 

local board of education. 

 

Promotion of students in grades 3 and 5 is as follows: 

 Grade 3-no third grade student shall be promoted to the fourth grade if the student does 

not meet expectations on the Georgia Milestones Assessment in reading and meet 

promotion standards and criteria established by the local board of education for the school 

that the student attends. 

 Grade 5–no fifth grade student shall be promoted to the sixth grade if the student does not 

meets expectations in reading and in math on the Georgia Milestones Assessment and meet 

promotion standards and criteria established by the local board of education for the school 

that the student attends 

 

A parent may request an appeal of a promotion/retention decision. The request must be in writing 

and submitted to the principal within five (5) calendar days of the last day of the school year. A 

Promotion/Retention Appeals Committee will review information relative to the retention and 

make a final decision.  
 
For 3rd and 5th grade students who do not meet expectations in reading and in math on the Georgia 
Milestones Assessment, an opportunity will be provided for intense intervention prior to the 
Georgia Milestones retest. If the child still does not meet expectations on the retest, in accordance 
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with state guidelines, the child will be retained. The parent may appeal the retention to the school 
principal. 
 
A committee consisting of the principal, the teacher, and the parent will convene to discuss the 
best decision regarding promotion/retention of the child. The final decision to promote or retain a 
child will be made jointly by the principal and the teacher. 
 
 
When a child is retained, his instructional program will be modified to accommodate his individual 

needs. This modification may include EIP reading and/or EIP math services. Intervention 

strategies will be implemented, and progress will be monitored on regularly. If progress is not 

made and the student continues to be unable to master grade level standards, a Response to 

Intervention (RtI) meeting with the parents will be held to discuss possible options. 

 

School Closings 

The safety of students and faculty is the primary consideration in regards to whether to have school 

on bad weather days. Heavy rain, snow, and/or ice may cause some of our primary and secondary 

roads to become unsafe. If a threat to safety exists, school will be dismissed early or closed for the 

day. The closing will be communicated to the public via local television and radio stations, the 

district website, and school Facebook page. Parents and guardians of TCPS students will be 

notified via the system’s automated calling system. It is important that telephone numbers for 

parents are up-to-date at the school. 

 

School Council 

The A+ Education Reform Act established School Councils in Georgia to “bring communities and 

schools closer together in a spirit of cooperation to solve difficult education problems, improve 

academic achievement, provide support for teachers and administrators and bring parents into 

school-based decisions.”  

The School Council provides advice, recommendations and assistance to principals and the local 

board of education. A parent must serve as the chairperson of the School Council. The School 

Council is comprised of a minimum of seven council members who serve a two-year term: 

 The principal 

 Two certified teachers elected by teachers 

 Parents/guardians 

 Two business persons 

 Parents/guardians must make up a majority of the council membership and 

 A parent/guardian must chair the council 
 

A minimum of four meetings is held at the school. The meetings and records are subject to the 

Open Meetings Act. Contact your principal for information on school councils. 
 

School Nutrition Program 

Lunch and breakfast are served daily at each school. At the present time, all students enrolled at 

Jeffersonville Elementary receive free breakfast and lunch. Breakfast is served from 7:30 a.m. to 

7:55 a.m. each school day. Lunch is served each school day according to a scheduled time for each 

grade level. Federal guidelines for the lunch program require that no carbonated beverages or 

commercially prepared food may be consumed in the cafeteria. Students may bring lunches from 
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home in a lunchbox or lunch bag; however, no packaging of any type (bags, wrapper, bottles, cups, 

etc.) from a restaurant or fast food facility is allowed in the cafeteria. Parents may not bring lunches 

from fast food facilities or carbonated beverages to their children at school. No glass containers of 

any type are allowed in the cafeteria. Students may bring juice boxes or beverages in an 

unbreakable thermos. 
 

Students with special dietary restrictions or special dietary needs must have on file with the 

school a physician’s statement identifying specific nutritional requirements. These restrictions 

include all dairy, peanut, and other food allergies. Menus at the elementary levels are designed to 

accommodate non-pork and vegetarian customers. 
 

School Pictures 

During the school year, individual school pictures will be made of all students (unless the parent 

has provided a written request to opt out) and will be made available to parents and students for 

purchase. No student is expected to purchase any pictures nor will a student be penalized in any 

way for not purchasing pictures. 
 

Search of Students and Property 

School officials may search a student if there is reasonable suspicion the student is in possession 

of an item that is illegal or against school rules or is stolen. Students’ book bags, purses, gym bags, 

other property, and desks are subject to inspection and search by school authorities at any time 

without further notice to students or parents. Cell phones/multimedia/electronic devices taken from 

students due to possession and/or use in violation of school rules are subject to having their 

contents searched. Students are required to cooperate if asked to open book bags, purses, gym 

bags, etc. brought on campus, the bus, or any school property, or in the possession of the student 

while the student is involved in any school related activity. Metal detectors and drug or weapon 

sniffing dogs may be utilized within the requirements of the law at school or at any school function, 

including activities which occur outside normal school hours or off school campus. 

 

Section 504: Notice of Rights of Students and Parents 
 
Any student or parent or guardian (“grievant”) may request an impartial hearing due to the school 
system’s actions or inactions regarding your child’s identification, evaluation, or educational 
placement under Section 504. Requests for an impartial hearing must be in writing to the school 
system’s Section 504 Coordinator; however, a grievant’s failure to request a hearing in writing 
does not alleviate the school system’s obligation to provide an impartial hearing if the grievant 
orally requests an impartial hearing through the school system’s Section 504 Coordinator. The 
school system’s Section 504 Coordinator will assist the grievant in completing the written Request 
for Hearing. The Section 504 Coordinator may be contacted through the school system’s central 
office. Copies of the 504 Procedural Safeguards and Notice of Rights of Students and Parents 
under Section 504 may be found at the system website or may be obtained at the central office or 
at any of the school offices. 

 

Sexual Harassment and/or Discrimination 

Sexual harassment or discrimination on the basis of gender is a violation of federal law and is 

prohibited in the Twiggs County Public School System. Any student who has a discrimination 

or harassment complaint should contact his/her school administrator. Any person who has 

knowledge of or suspects that sexual harassment is occurring within the system shall 



 51 

immediately make a report to a school administrator or the school’s Title IX Coordinator. The 

right to confidentiality, both of the complainant and of the accused, will be respected consistent 

with the Board’s legal obligations and with the necessity to investigate allegations of misconduct 

and take corrective action when this conduct has occurred. 
 

Any behavior based on a student’s race, national origin, sex, or disability that is unwelcome, 

unwanted, and/or uninvited by the recipient is prohibited, including verbal or non-verbal 

taunting, physical contact, unwelcome sexual advances, requests for sexual favors, and other 

verbal or physical contact of a sexual nature, up to and including sexual harassment as used in 

connection with Title IX of the Education Amendments of 1972. 
 

Sexual Misconduct Toward a Student 
Any student (or parent or friend of a student) who has been the victim of an act of sexual abuse 

or sexual misconduct by a teacher, administrator or other school system employee is urged to 

make an oral report of the act to any teacher, counselor or administrator at his/her school. 
 

Any teacher, counselor or administrator receiving a report of sexual abuse or sexual misconduct 

of a student by a teacher, administrator or other employee shall make an oral report of the incident 

immediately by telephone or otherwise to the school principal or principal’s designee, and shall 

submit a written report of the incident to the school principal or principal’s designee within 24 

hours. If the principal is the person accused of the sexual abuse or sexual misconduct, the oral 

and written reports should be made to the superintendent or the superintendent’s designee. 
 

Any school principal or principal’s designee receiving a report of sexual abuse as defined in 

O.C.G.A. 19-7-5 shall make an oral report immediately, but in no case later than 24 hours from 

the time there is reasonable cause to believe a child has been abused. The report should be made 

by telephone and followed by a written report in writing, if requested, to a child welfare agency 

providing protective services, as designated by the Department of Human Resources, or in the 

absence of such agency, to an appropriate police authority or district attorney. 
 

Reports of acts of sexual misconduct against a student by a school system employee not covered 

by O.C.G.A. 19-7-5 or 20-2-1184 shall be investigated immediately by school or system 

personnel. If the investigation of the allegation of sexual misconduct indicates a reasonable cause 

to believe that the report of sexual misconduct is valid, the school principal or principal’s designee 

shall make an immediate written report to the superintendent. The superintendent shall make an 

immediate written report to the Professional Standards Commission Ethics Division. 

 

Special Education 

The Twiggs County School System operates in strict adherence to policies and procedures set forth 

in IDEA and the State Rules and Regulations Pertaining to Special Education. The state rules, as 

well as parental rights may be referred to online at the following address: 

Services/Pages/SpecialEducation-Rules.aspx 

 

Twiggs County Schools serve children ages 3 through 21 with identified special education needs. 

 

What is Special Education and who is eligible for services? Special Education is instruction 

designed to meet the unique learning strengths and needs of individual students with disabilities 

http://www.doe.k12.ga.us/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/SpecialEducation-Rules.aspx
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from birth through age 21. A child must be evaluated and identified as having a disability to be 

eligible for Special Education and/or related services. Programs are provided for students in all 

disability areas recognized by the State of Georgia. Disability categories are: Autism Spectrum 

Disorder, Deaf/Blind, Deaf/Hard of Hearing, Emotional and Behavioral Disorder, Intellectual 

Disabilities, Orthopedic Impairment, Other Health Impairment, Significant Developmental Delay, 

Specific Learning Disability, Speech/language Impairment, Traumatic Brain Injury, and Visual 

Impairment. 
 

How can children be referred? A referral may be made by anyone who has a concern about a 

child’s development. All referrals are considered confidential. The parent retains the right to refuse 

services. Children may be referred by any of the following: Parents/legal guardians/foster parents, 

other family members  Physicians/health care providers  Preschool programs  School system 

personnel  Community agencies  Private school personnel  Others who are concerned about 

a child’s development 
 

What is Child Find? The purpose of Child Find is to identify, locate, and evaluate children and 

youth, birth to age 21, who are suspected of, or have a disability or developmental delay. 
 

When should a child be referred to Child Find? A child should be referred when: A health or 

medical disorder interferes with development or learning.  A child seems to have difficulty seeing 

or hearing. A child appears to have social, emotional or behavioral difficulties that affect his/her 

ability to learn. A child has a diagnosed progressive or degenerative condition that will eventually 

impair or impede the child’s ability to learn. A child seems to have difficulty understanding 

directions like others who are his/her age. A child’s speech is not understandable to family or 

friends.  A child has difficulty with reading, math, or other school subjects. 

 

Where can I find out more about Child Find? You may contact the Special Education Director 

for TCPS at (478)-945-3127 or in writing at Twiggs County Board of Education located at 952 

Main Street, Jeffersonville, GA 31044 

 

What about after they are identified? Once identified as eligible for special education services, 

a student will have an Individual Education Plan (IEP) developed. The IEP is a legal document 

written for students determined to need special education services. This document addresses the 

unique needs and how the student will access the general education curriculum. This plan includes 

the special education and related services needed to participate in the educational environment. 

The IEP is developed by the IEP team. The IEP team is a group of individuals who is responsible 

for developing, reviewing, or revising an IEP for a child with a disability. The IEP team includes 

the following participants: the parents or guardian of the child, the LEA, not less than one regular 

education teacher and related services providers when appropriate.   
 

A Quick Guide to the IEP can be found at the following address: 

http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/ 

Pages/Sample-SpecialEducation-Forms.aspx 

From this page, you will need to select the “Quick Guide to IEP” to access the document. 
 

If you would like a further explanation of any of this information, you may contact, the TCPS 

Director of Special Education Services, at (478) 945-3127, or by mail at Special Education Dept. 

http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/%20Pages/Sample-SpecialEducation-Forms.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/%20Pages/Sample-SpecialEducation-Forms.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/%20Pages/Sample-SpecialEducation-Forms.aspx


 53 

of Twiggs County Schools; 952 Main Street; Jeffersonville, GA 31044;or you may ask for 

assistance from the Georgia Department of Education, Divisions for Special Education Supports 

and Services, Suite 1870, Twin Towers East, Atlanta, Georgia 30334-5010, (404) 656-3963 or 1-

800-311-3627 or www.gadoe.org. Regional assistance can be found by contacting the Georgia 

Learning Resource System (GLRS) by phone (1-800-282-7552), or through their website at 

www.glrs.org. 
 

Student Support Team (SST) 

Student Support Teams are problem-solving teams and are required to be in every public school 

in Georgia. The parent/guardian is a member of his/her child’s support team. Student Support 
 

Teams function within Georgia’s Pyramid of Interventions, which is the framework for (RtI) 

Response to Intervention. Student Support Teams are functions of general education and are aimed 

at helping students in grades K through 12 who are exhibiting learning, speech, and/or behavioral 

problems. The team identifies research-based interventions to address the skill deficits. and the 

student’s progress is monitored on a frequent basis. Monitoring student progress enables the team 

to determine if the interventions are increasing the expected skills. If the interventions are not 

successful, the Student Support/RtI team will meet to address further options that may include 

screening for possible causes. Parents are a part of the SST/RtI team, and their consent is required 

before formal screening measures occur 
 

For more information about SST/RtI contact your child’s teacher or guidance counselor at 

Jeffersonville Elementary (478-945-311 or the district SST/RtI coordinator at (478-945-3127). 

 

Suspension 

Students who are suspended from school may not, during the suspension, come on campus at any 

time or attend a school sponsored function or activity in which the school is participating. This 

exclusion includes out of town activities. 
 

During the time a student is suspended from school, she/he will receive a zero for missed work 

when other students receive grades. Classroom work missed while suspended may not be 

completed at home. After the suspension, the student may within two days of returning to school 

arrange a time with each teacher to complete missed classroom assignments and test before or after 

school hours at the discretion of the teacher. All missed work must be completed within five days 

of returning to school in order for the grade to be changed from a zero. 
 

Testing Programs 

Georgia Milestones is a statewide testing program established in Georgia with the goal to facilitate 

instructional planning, to provide feedback to students and parents, and to evaluate the 

effectiveness of educational programs. This assessment is given at the end of each school term to 

Jeffersonville Elementary students in grades third, fourth, and fifth. The 2018-2019 state 

assessment schedule can be found on the district website (www.twiggws.k12.ga.us) and the school 

website (http://twiggscountysd.cyberschool.com/JES/). 
 

Post Test Assessments are district-produced tests given at the beginning and end of the school term 

to students in grades Pre-K through third to measure academic growth in specified areas. You may 

contact the school testing coordinator at (478-945-3114) to obtain a list of the areas assessed at 

http://www.glrs.org/


 54 

each grade level. Students who enter school after the initial start date will be administered the Post 

Test once they are enrolled. 
 

The STAR Literacy Assessment will be administered to Kindergarten through 5 grade students at 

the beginning of the school term and after each grading period to monitor progress in the area of 

reading and in an effort to increase each child’s Lexile score. 
 

The Georgia Kindergarten Inventory of Developmental Skills (GKIDS) is used throughout the 

year to assess the skills of Kindergarten students. 
 

Pre-K students are assessed throughout the school year to monitor progress on the Georgia Early 

Learning and Development Standards (GELDS). Parent meetings are held at the middle and end 

of the instructional year to discuss the student’s progress. 
 

Textbooks 

Textbooks for pupils are furnished by Twiggs County Public Schools. Textbooks are used as 

resources. Some textbooks are issued at the beginning of the school year, and some are used as a 

class set and checked out to students. Pupils should not abuse books. Book covers are 

recommended to give added protection. The student must pay 100% of the purchase price if the 

book is lost or damaged during the first year the book is used. After the first year, a fine will be 

charged for damaged/lost books according to the age and condition of the book when it was issued 

to the student. If a book is lost, the fee must be paid before another is issued. Student report cards 

or progress reports will be held until charges for lost or damaged textbooks have been paid. 

 

Textbooks are used as resources to assist students to obtain information and are not used to guide 

instruction or as the only means of learning provided to students. The Georgia Standards of 

Excellence are the driving force behind what is taught at each grade level. These standards are 

performance standards and require the students to demonstrate their knowledge. Textbooks are 

only one source used to provide students with information to build a knowledge base in order to 

be able to demonstrate mastery of the standards. 
 

Title IX - Nondiscrimination 

Federal law prohibits discrimination on the basis of race, color or national origin (Title VI of the 

Civil Rights Act of 1964); sex (Title IX of the Educational Amendments of 1972); or disability in 

educational programs or activities receiving federal financial assistance.  

 

Students and parents are hereby notified that the Twiggs County Board of Education does not 

discriminate in any educational programs or activities. For questions or concerns about Title IX, a 

student or parent should contact the system’s Title IX Coordinator at: Assistant Superintendent, 

952 Main Street, Jeffersonville, GA; or by phone at 478-945-3127. 

 

Title IX Parent or Student Grievances Procedures 

The Twiggs County Board of Education desires that all students receive the benefit of an adequate 

education. With this view in mind, the Board prohibits unlawful discrimination against students 

on the basis of race, color, national origin, sex, or disability in its programs and activities. 
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Sexual harassment is defined as unwelcome conduct of a sexual nature. Sexual harassment can 

include unwelcome sexual advances, requests for sexual favors, and other verbal, nonverbal, or 

physical conduct of a sexual nature. Sexual harassment of a student can deny or limit, on the basis 

of sex, the student's ability to participate in or to receive benefits, services, or opportunities in the 

school's program. Sexual violence is defined as infliction of physical force by a student, employee 

or third party, with the intent to cause injury or harm to the student. 

 

If a student or a student’s parents/guardians has a complaint/grievance alleging any action 

prohibited by Title IX i.e., discrimination on the basis of sex and sexual harassment committed by 

employees, other students, or third parties, he/she should discuss the matter with the principal of 

the school which the student attends in an attempt to resolve the grievance. If the principal is the 

subject of the complaint/grievance, he/she should discuss the matter with the Title IX Coordinator. 

See above for contact information. The principal may make an attempt to resolve the grievance 

informally if the complainant expresses a willingness to participate in this informal process. Parties 

have the right to end the informal process and begin a formal process at any time. At his/her 

discretion, the principal may confer with persons having knowledge of the incident that 

precipitated the grievance. The school and the School System will take all necessary steps to 

prevent any recurrence of sexual harassment and will do what is necessary to correct its 

discriminatory effects on those affected by it. 

 

If the complainant does not want to participate in the informal process or the informal process does 

not result in a satisfactory solution, the student or parent/guardian bringing the complaint may seek 

relief using the formal procedures outlined in Board Policy JAA. The student alleged to have been 

violated may seek relief by following the procedures outlined below. These procedures apply to 

complaints of discrimination/harassment prohibited by Title IX. The steps below are 

recommended for the most efficient resolution at the lowest level for any form of discrimination. 
 

Unsafe School Choice Options 

The Twiggs County Public School System is a safe school and has always received favorable 

climate ratings. However, it is Georgia law that all parents and students are made aware of State 

Board Rule 160-4-8-.16 (Unsafe School Choice Option) which states parents may request their 

children are moved to a school which has not been named as unsafe if the school the child presently 

attends is named unsafe. Major offenses including, but not limited to, drug and weapon offenses 

can lead to schools being named Unsafe according to the provisions of State Board Rule 160-4-8-

.16. Jeffersonville Elementary is a safe school. In addition, Jeffersonville Elementary is the only 

elementary school in the Twiggs County Public School District. 

 

Visitors 

A visitor is defined as any person who is not a student or assigned faculty member or employee at 

Jeffersonville Elementary School. Visitors are welcome at Jeffersonville Elementary under the 

following conditions: 

 All visitors are required to report to the school office upon entering and leaving the school 

building to obtain a pass and a valid ID. Anyone with legitimate business shall be issued 

a pass to go to the stated location. Anyone who fails to obtain a pass will be required to 

return to the office. 

 Any person who shall not have any legitimate cause or need to be present upon the 

premises or within the school safety zone of any school and who willfully fails to remove 
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himself or herself from such premises after the principal or designee requests him or her 

to do so shall be guilty of a misdemeanor of an aggravated nature. 

 The principal or designee of the school shall have the authority to exercise such control 
over the buildings and grounds upon which a school is located so as to prohibit any person 
who does not have a legitimate need or cause to be present from loitering on such premises. 
Any person who is not a member of the school staff or student body who loiters on or 
about any school building without written permission or who causes disturbances may be 

prosecuted according to law.

 Visits to individual classrooms during instructional time are permitted only with the 

principal’s approval and teacher notification. Such visits are not permitted if their duration 

or frequency interferes with the delivery of instruction or disrupts the normal school 

environment.  Classroom visits should be limited to no more than 30-45 minutes as 

determined by the principal. 
 Conferences will not be conducted during classroom visits occurring or during the 

instructional part of the day. Conferences should be scheduled during a teacher’s planning 

time or after school. 
 Parents are encouraged to visit their child at school during lunch break. Parents may 

purchase a lunch tray for nominal cost. If possible, please call by 8:30 a.m. of the day of 

your visit if you plan to purchase a school lunch. Lunchtime is a great time for you to visit 

and spend time with your child at school. 
 
Volunteers 

Volunteers are encouraged at the school to assist teachers with classroom activities, to listen to 

children read, to read short stories to classes, to assist with fundraiser events, to shelf books in the 

media center, and/or serve as chaperones on fieldtrips. 

 

All volunteers must adhere to the following guidelines: 

 Security Clearance: All volunteers, including parents, must receive a security clearance. 
A security clearance form may be picked up in the school office. The form must be 
completed and approved before volunteering will be permissible. The approval process 
may take several weeks. This process includes chaperones for field trips. Requests for 
emergency clearances will not be accepted; therefore, it is recommended that you submit 
a clearance form as soon as possible. 

 Orientation: The Title I Parent/Family Services Coordinator will provide an 
orientation to each volunteer prior to volunteer service at the school. After the 
orientation session, each volunteer shall meet with the school principal for further 
directions prior to being allowed to volunteer at the school. 

 Volunteers in the school shall be under the supervision of the principal in whose building 
they are assigned.

 Volunteers must sign in and out at the designated area in the office.

 

Withdrawal From School 

Parents should notify the school if for any reason it becomes necessary for their child to be 

withdrawn from school. Parents will go to the central registration site located at the Twiggs County 

Board of Education located at 952 Main Street, Jeffersonville, GA to complete the required 

withdrawal forms. The registrar will contact the school concerning any fees or restitution owed by 

the student. Fees owed for lost or damaged textbooks and/or library books, and/or financial 
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restitution the student’s parents/guardians are liable for must be paid before the withdrawal process 

is complete. Parents should take a copy of the withdrawal form with them to the new school. 

 

Definition of Terms 

Assault: Any threat or attempt to physically harm another person or any act that reasonably places 

another person in fear of physical harm. (Example: threatening language or swinging at someone 

in an attempt to strike). 
 

Battery: Intentionally making physical contact with another person in an insulting, offensive, or 

provoking manner or in a way that physically harms the other person. 
 

Behavior Contract: A written agreement between a student and the school to address chronic 

misbehavior or return from an alternative school placement. Any student on a behavior contract 

who continues to violate school rules shall be subject to discipline consequences ranging from in 

school suspension to an alternative school placement in accordance with regulations for alternative 

placement. 
 

Behavior Intervention Plan: A written plan developed collaboratively with the student and key 

adults to assist the student with controlling inappropriate behaviors. Rewards and consequences 

are often a part of this type of plan, 
 

Bullying: In accordance with Georgia law, bullying is defined as an act that is: 

1. Any willful attempt or threat to inflict injury on another person, when accompanied by an 

apparent present ability to do so; or 

2. Any intentional display of force such as would give the victim reason to fear or expect 

immediate bodily harm; or 

3. Any intentional written, verbal, or physical act, which a reasonable person would perceive 

as being intended to threaten, harass or intimidate, that 

(a) Causes another person substantial physical harm within the meaning of Code 

Section 16-5-23.1, 20-2-751-4 or visible bodily harm as such term is defined in 

Code Section16-5-23.1; 

(b) Has the effect of substantially interfering with a student’s education; 

(c) Is so severe, persistent, or pervasive that it creates an intimidating or threatening 

educational environment; or 

(d) Has the effect of substantially disrupting the orderly operation of the school. 

 

The term applies to acts which occur on school property, on school vehicles, at designated school 

bus stops, or at school related functions or activities or by use of data or software that is accessed 

through a computer, computer system, computer network, or other electronic technology of a local 

school system. Additionally, the term applies to acts of cyber bullying which occur through the 

use of electronic communication, whether or not electronic act originated on school property or 

with school equipment, if the electronic communication (1) is directed specifically at students or 

school personnel, (2) is maliciously intended for the purpose of threatening the safety of those 

specified or substantially disrupting the orderly operation of the school, and (3) creates a 

reasonable fear of harm to the students' or school personnel's person or property or has a high 

likelihood of succeeding in that purpose. Electronic communication includes, but is not limited to, 

any transfer of signs, signals, writings, images, sounds, data or intelligence of any nature 
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transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical 

system. 

 

Chronic Disciplinary Problem Student: A student who exhibits a pattern of behavioral 

characteristics which interfere with the learning process of students around her/him and which are 

likely to recur. 

 

Detention: A requirement that the student report to a specified school location and to a designated 

teacher or school official after school. Parents are notified of the detention at least two days in 

advance so that arrangements for transportation can be made by the parents or guardians. 

 

Disciplinary Tribunal: School officials appointed by the local Board of Education to sit as fact 

finder and judge with respect to student disciplinary matters. 

 

Drug: A legal substance used as medicine with or without a prescription or an illegal substance 

scheduled in the Georgia Controlled Substance Act. All legal substances shall only be possessed 

or dispensed according to TCPS Board Policies and guidelines in this handbook. 

 

Expulsion: Suspension of a student from a public school beyond the current school semester. Such 

action may be taken only by a disciplinary tribunal. 

 

Fighting: Fighting is defined as “a physical struggle or physical confrontation wherein blows of 

the fist, arms, legs or feet are intended to hit or do in fact hit any other student or person.” 

 

Fireworks: The term “fireworks” means any combustible or explosive composition or any 

substance or combination of substances or article prepared for the purpose of producing a visible 

or audible effect by combustion, explosion, deflagration, or detonation, as well as articles 

containing any explosive or flammable compound and tablets and other devices containing an 

explosive substance. 

 

In-School Suspension (ISS): Removal of a student from class(es) or regular school program and 

temporary assignment of that student to an alternative program in the school building isolated from 

peers. 

 

Out of School Suspension (OSS): Removal of a student from the regular school program for a 

period not to exceed 10 days (short-term) or for a period greater than 10 days (long-term, which 

may be imposed only by a disciplinary tribunal). During the period of suspension, the student is 

excluded from all school-sponsored activities, as well as competitive events, and/or activities 

sponsored by the school or its employees. The student is not allowed on the school campus during 

the suspension period. 

 

Physical Violence: Intentionally making physical contact with the person of another that causes 

physical harm to the other person. 
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Theft: The offense of taking or misappropriating any property of another with the intention of 

depriving that person of the property, regardless of the manner in which the property is taken or 

appropriated. 

 

Terroristic Threats and Acts: A student commits the offense of a terroristic threat when he 

threatens: 

 To commit any crime of violence 

 To burn or damage property for the purpose of terrorizing another 

 By causing the evacuation of a school building, place of assembly for school-related events 

or school bus transportation, or inconvenience 

 Causing serious school inconvenience in reckless disregard of the risk of causing such 

terror  

 A student shall not knowingly furnish or disseminate through a computer or computer 

network any picture, photograph, or drawing or similar visual representation or verbal 

description of any information designed to encourage, solicit, or otherwise promote 

terroristic acts as herein defined. 

 

 

Weapons: For the purpose of this policy the term weapon includes any object which is or may be 

used to inflict bodily injury or to place another in fear for personal safety or well-being (Refer to 

section about weapons in this handbook or Board Policy JCDAE for more information) 
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Local Board Policies  
 

1.  Local boards of education shall provide for disciplinary actions against students 
who violate student codes of conduct;  

2. Local board policies relating to student codes of conduct shall provide that each 
local superintendent shall fully support the authority of principals and teachers in 
the school system to remove a student from the classroom pursuant to O.C.G.A. § 20-
2-738, including establishing and disseminating procedures.  

3. It is the preferred policy of the board that disruptive students are placed in 
alternative education settings in lieu of being suspended or expelled.  

4. Local board policies shall require the filing of a report by a teacher documenting a 
student’s violation of the student code of conduct which repeatedly or substantially 
interferes with the teacher’s ability to communicate effectively with the students in 
his or her class or with the ability of such student’s classmates to learn within one 
school day of the most recent occurrence of such behavior. The report shall be filed 
with the principal or principal’s designee, shall not exceed one page, and shall 
describe the behavior. The principal or principal’s designee shall, within one day of 
receiving such report, send to the student’s parents or guardians a copy of the 
report, and information regarding how the principal or principal’s designee may be 
contacted.  

5. The principal or the principal’s designee shall send written notification to the 
teacher and to the student’s parents or guardians of the student support services 
being utilized or the disciplinary action taken within one school day and shall make 
a reasonable attempt to confirm receipt of such written notification by the student’s 
160-4-8-.15 (Continued) parents or guardians. Written notification shall include 
information regarding how student’s parents or guardians may contact the principal 
or principal’s designee.  

o Each local board of education shall approve Tribunal Training Provider(s).  
6. Each local board of education shall make available to all Qualified Student Discipline 

Hearing Officers and Disciplinary Tribunal or Panel Members the initial and ongoing 
tribunal training course prior to the individual(s) serving in such capacity. The local 
board of education shall ensure initially trained student discipline hearing officers 
and disciplinary tribunal or panel members undergo continuing education so as to 
continue to serve in such capacity.  

7. Each local board of education shall observe Georgia law in developing and implementing 
disciplinary hearings held by a disciplinary hearing officer, disciplinary panel, or 
disciplinary tribunal pursuant to O.C.G.A. § 20-2-751 through § 20-2-759 including the 
ability to honor disciplinary orders of private schools and other public schools/school 
systems pursuant to O.C.G.A. § 20-2-751.2. 
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Jeffersonville Elementary School  
Bullard Road  

Jeffersonville, GA 31044 
(478)-945-3114 

Mr. Jamie Paulk, Principal 
 

 

Right to know Teacher Qualifications 
 

August 1, 2018 
 
Dear Parent(s) or Legal Guardian(s), 

 
The schools of the Twiggs County School System receive Title I and/or Title II federal funds that 
are part of the Elementary and Secondary Education Act of 1965 (ESEA). We must meet federal 
regulations related to teacher qualifications as defined by ESEA. These regulations allow you to 
learn more about your child’s teachers’ training and credentials.  
 
At any time, you may ask: 

a) Whether the teacher met state qualifications and certification requirements for the grade 
level and subject he/she is teaching; 

b) Whether the teacher received an emergency or conditional certificate through which state 
qualifications were waived, and 

c) What undergraduate or graduate degrees the teacher holds, including graduate 

certificates. 
 
You may ask whether your child receives help from a paraprofessional. If your child receives this 
assistance, we can provide you with information about the paraprofessional’s qualifications. 

 
The staff of your child’s school is committed to helping your child develop the academic 
knowledge and critical thinking he/she needs to succeed in school and beyond. That commitment 
includes making sure that all of our teachers and paraprofessionals are highly skilled. 

 
If you would like to request this information, please contact your child’s school or you 
may contact the Director of Federal Programs at the Twiggs County Board of Education 
or by telephone at (478) 945-3127. 

 
Thank you for your interest and involvement in your child’s education. 

 
Sincerely, 

Jamie Paulk 

Principal of Jeffersonville Elementary School 
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Jeffersonville Elementary School  
Bullard Road  

Jeffersonville, GA 31044 
(478)-945-3114 

Mr. Jamie Paulk, Principal 
 

 

FITNESSGRAM ASSESSMENT 
 

August 1, 2018 

 

Dear Parent/Guardian: 

 

As part of your child’s P.E. program, all schools throughout the state are required to participate in 
the FITNESSGRAM fitness assessment that measures health-related fitness for youth. The 
FITNESSGRAM physical fitness assessment measures aerobic capacity, muscular strength and 
endurance, flexibility and body composition. Your student’s FITNESSGRAM assessment will be 
administered at different times throughout the school year. Please encourage your child to 
participate with his/her best effort and to the best of their ability. 

 

The FITNESSGRAM assessment is a measure of good health as opposed to athletic ability. Each 
student will be assessed using the following assessment components: 

 PACER or One-Mile Run 
 Curl-up 
 Push-up  
 Back-Saver Sit and Reach 
 Height/weight 

 
A confidential FITNESSGRAM report will be provided for each student at the end of the school 
year for Elementary. This report will include your child’s scores and information on the 
 
FITNESSGRAM Healthy Fitness Zones. The Healthy Fitness Zone represents the level of fitness 
needed for good health. The information on this private report will not be displayed or made public. 

 

For more information regarding the FITNESS assessment, please refer to 
FITNESSGRAM.net/faqparents. If you have any other questions, you may contact your 
school’s physical education teacher. 
 

 

Sincerely, 

Jamie Paulk 

Principal of Jeffersonville Elementary School 
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JEFFERSONVILLE ELEMENTARY 

STUDENT HANDBOOK ACKNOWLEDGEMENT PAGE 
 
 

________________________________________________ 
Student’s Name 

 

________________________________________________ 
Grade Level and Homeroom Teacher’s Name 

 

I acknowledge that I have received a Jeffersonville Elementary Handbook that includes information about attendance 
and the Student Code of Conduct. I understand that the attendance policy is applicable to all students and that all K-
5th grade students at Jeffersonville Elementary are subject to the mandatory school attendance laws of the state of 
Georgia. I understand that the Code of Conduct in this handbook is based on progressive discipline practices, and even 
though all students are subject to the consequences contained within, all students may not receive the same 
consequences due to a student’s age and/or existing disabilities, and/or past discipline history. I further understand 
that all incidents cannot be foreseen and cannot be addressed in the Code of Conduct; therefore, the school principal 
has the full authority to make discipline decisions regarding all behaviors, actions, and occurrences associated with 
Jeffersonville Elementary. 

 

I understand that pursuant to the request of the General Assembly, the Student Code of Conduct encourages  
“parents and guardians to inform their children of the consequences, including potential criminal penalties, of underage 
sexual conduct and crimes for which a minor can be tried as an adult.” 
 
It is required that the parent and student sign, date, and return this acknowledgement to the child’s school within ten 
days of your receipt of the handbook. Not signing or not returning this acknowledgement form does not exempt the 
student or parent/guardian from the policies and procedures contained within. 
 
 
 

________________________________________    ___________________ 
Parent/Guardian Signature                                                                          Date 
 
 
 
 

____________________________________          ______________  
Student Signature                                                                                        Date 
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